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See u dated version 

Individual Board Member's Authority and Responsibilities 
(Version 1) 

An individual Board member exercises the authority and responsibility of their position when the Board is 
in legal session only. 

o 
tio 

a._y-

d member has the authority to act in the name of the Board when authorized by a specific Board 
. The affirmative vote of the majority of members of the Board is required to transact any business. 

th rized to act as the district's designated representative in collective bargaining, a Board member 
-UKl........_.and accept proposals in bargaining subject to subsequent approval by the Board. 

When expressing personal opinions in public, the Board member should clearly identify the opinions as 

¢m.lb_en~i11 be knowledgeable of infonnation requested through Board action, supplied by the 
nt, gained through attendance at district activities_and through professional Board activities. 

Members of the Board will adhere to the following in carrying out the responsibilities of membership: 

1. 

individual Board member who desires a copy of an existing written report or survey prepared 
he administrative staff will make such a request to the superintendent. A copy of the material 
be made available to each member of the Board. Requests for the generation of reports or 

information, which require additional expense to the district, must be submitted to the Board for 
consideration. 

2. 

kt,~~"1K1Sts for legal advice or opinions by a Board member that will incur a cost for the district must 
e-ap roved by a majority vote of the Board before the request is made to legal counsel. The Board 

chair is authorized to obtain legal advice or opinions if advantageous to do so prior to the next 
meeting ( e.g. , advice regarding an executive session or a decision to invite district legal counsel) 
without a need for Board approval. Legal counsel is responsible to the Board. 

3. Action on Complaints or Requests Made to Board Members 

When Board members receive complaints or requests for action from staff, students or members of 
the public, the Board members will direct the staff, students, members of the public to the 
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app o riate complaint policy Board policy KL - Public Complaints. Such information will be 
ed to the superintendent. 

ember's Relationship to Administration 4. 

Individual Board members will be informed about the district's educational program, may visit 
schools or other facilities to gain information, and may request information from the superintendent. 

o inoividual Board member may direct the superintendent to action without Board authorization . 
Boar members will not intervene in the administration of the district or its schools. 

5. 

All contracts of the district must be approved by the Board, unless otherwise delegated by the Board 
to the superintendent or designee for approval, before an order can be drawn for payment. If a 
contract is made without authority of the Board, the individual making such contract shall be 

E 

ersonally liable. 

LICY 

Legal Reference(s): 

ORS 332.045 ORS 332.075 
ORS 332.055 ORS 332.107 
ORS 332.057 ORS 419B.010 

S. Benton Educ. Ass'n v. Monroe Union High Sch. Dist. , 83 Or. App. 425 (1987). 
- ......,- ~EN . OP. 1995 (J 978) 

ce(s): 

rd Member Compensation and Expense Reimbursement 
issions to District Events 

E 

Individual Board Member's Authority and Responsibilities - BBAA 
2-2 



BBAA 
Adopted: 

R Board Member's Authority and Responsibilities 
(Version 2) 

An individual Board member exercises the authority and responsibility of their position when the Board is 
fng which is being held in accordance with Oregon's Public Meetings Law. A Board member has 

· ty to act in the name of the Board only when authorized by a specific Board motion. The 
a v vote of the majority of members of the Board is required to transact any business. 

When authorized to act as the district's designated representative in collective bargaining, a Board member 
<nr -m""'"ve and accept proposals in bargaining subject to subsequent approval by the Board. 

members may speak on behalf of the Board or district only when specifically authorized to do so. 
other statements do not represent the position of the Board or district. When expressing personal 

opinions in public, Board members are encouraged to clearly identify the opinions as their own. 

embers shall maintain awareness of relevant district information and participate in Board 
~~l;J.fl~p nd professional Board development activities. 

individual Board member who desires a copy of an existing record may make such a request to 
superintendent. Requests involving confidential records or significant staff time will be referred 
e Board for approval. 

3. Requests for Legal Opinions 

uests for legal advice or opinions by a Board member that will incur a cost for the district must 
pproved by a majority vote of the Board before the request is made to legal counsel. The Board 
ir is authorized to obtain legal advice or opinions if advantageous to do so prior to the next 

meeting ( e.g., advice regarding an executive session or a decision to invite district legal counsel) 
without a need for Board approval. Legal counsel is responsible to the Board. 

4. Action on Complaints or Requests Made to a Board Member 

When a Board member receives complaints or requests for action from staff, students or members of 
the public, the Board member will direct the staff, students, members of the public to the public 
complaint policy Board policy KL - Public Complaints. Such information will be conveyed to the 
superintendent. An individual Board member is not authorized to independently act on complaints. 
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7. 

ntact has abused a child shall immediately make an oral report or cause an oral report be made to 
artment of Human Services2 or local law enforcement. 

gon Ethics Laws 

.,...,...,,...A~ll Board members will adhere to Oregon Government Ethics laws, including filing the statement of 

All Board members will not disclose confidential information received as part of Board service. 

r Laws, Policies, Agreements and Procedures 

1 Board members will follow all laws, Board policies, working agreements, and any other 
procedures established by the district. 

END OF POLICY 

L,,,,;,,.~,enomic interest as required by Oregon Revised Statute (ORS) 244. 

Legal Reference(s): 

1 Approved by the Oregon Government Ethics Commission. 

2 (855) 503-SAFE (7233) 
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5. 

6. 

8. 

9. 

rd Member's Communication with Administration 

No individual Board member may direct the superintendent or other staff to action without Board 
authorization. No Board member will intervene in the administration of the district or its schools . 

tracts or Agreements 

district contracts must be approved by the Board, unless otherwise delegated by the Board to the 
superintendent or designee for approval before an order can be drawn for payment. If a contract is 
made without authority of the Board, the individual making such contract shall be personally liable. 

· s to Schools 

Board members may visit schools in accordance with Board policy BG - Board-Staff 

lie Meetings Law 

includin 

datory Reporting 

oard member having reasonable cause to believe that any child with whom the Board member 

Communications. 

comes in contact has suffered abuse or that any person with whom the Board member comes in 

1 
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ORS 332.045 ORS 332.075 
ORS 332.055 ORS 332.107 
ORS 332.057 ORS 419B.010 

'"""''""""..:TTY. G EN. Or. 1995 (1978) 
due. Ass ' n v. Monroe Union High Sch. Dist. , 83 Or. App. 425 (1987). 
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ome School District 55 

BBE 
9/13/04 

Revise eadopted: 4/11/22 
Orig. Code: BBE 

Vacancies on the Board 
(Version 1) 

See updated version 

Vacancies will be filled through Board appointment. The Board appointee must be a legally registered 
voter and a resident within the district for one year immediately preceding the appointment and a resident 
of the one from which the vacancy has occurred. If the vacancy occurs in a zone, the Board shall 
ad e ·se for a 20-day period to find an eligible resident from the same zone. If an eligible zone resident 
ca be found, the Board shall appoint one of the eligible residents from the district. 

Upon appointment by the Board, the newly appointed Board member(s) will be sworn and seated 

of a majority of Board members are vacant at the same time, the directors of the Linn Benton , __ µu~,s 

tn-i":11-ncation Service District shall appoint persons to fill the vacancies from qualified district voters. 

Board elections are held every odd-numbered year, which for the purposes of this policy, are termed 

e until June 30 following the next "election," at which time the individual elected in May of that 
r will fill the remaining portion of an unexpired term or serve a full four -year term; or 

e until June 30 of a subsequent "election" year if the vacancy occurs after the filing date in an 
"election" year . 

..,_.,,"' ,.,...,..mber so elected as a replacement will serve the remaining year( s) of the term of office of the 

Legal Reference(s): 

ORS 249.865 - 249.877 ORS 255 .245 ORS 332.030 
ORS 254.005 ORS 255.335 ORS 332.122 

ORS 332.124 

Cross Reference(s): 

"election" years. The appointee will: 

1. 

2. 

E 

~~1uer being replaced. 
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Home School District 55 

Code{ BBE 
Adopted: 

R Vacancies on the Board 
(Version 2) 

Vacancies on the Board will be filled through the following procedures: 

1. a Board meeting, the Board will declare the vacancy 1; 

2. e Board or designee will establish an application period of at least 20 days. Applicants will be 
required to submit an application to the district office by the designated date. Deadlines and 
·u tructions will be posted on the district website. The Board can vote to extend or re-open the 
p lication period at any time; 

3. After the application period has ended, the superintendent or designee will verify applicant 
eligibility. Applicants must: 

Be an elector of the district. 2 This requires being registered to vote within the district; 
Have resided in the district for a period of one year immediately preceding the appointment; 
Be a resident of the zone of the vacant position, if the position is zoned; 

d. Not be an employee of the district or a charter school located within the district3, except as a 
substitute bus driver in accordance with ORS 332.016. 

Board will review applicant materials in an open Board meeting; 

5. The Board may select applicants to interview. Any interview will be held in an open Board meeting; 

E 
ce with ORS 332.030, the Board shall declare a vacancy upon any of the following: 

ath or resignation of any Board member; 
O-:UA-i'!!:'.n a Board member is removed from office or the election of the Board member has been declared void by the 

judgment of any court; 
10. When a Board member ceases to be a resident of district or zone from which nominated (see exception for board members 

who move out of the zone, but remain residents of the district in ORS 332.030(2) - (3)); 
11. When a Board member ceases to discharge the duties of office for two consecutive months unless prevented by sickness or 

other unavoidable cause; 
12. When a Board member ceases to discharge the duties of office for four consecutive months for any reason; or 
13. When a Board member is recalled. 

2 ORS 254.005(4) provides "'Elector' means an individual qualified to vote under section 2, Article II, Oregon Constitution." 
District staff may verify this with local elections officials. 

3 Include this bracketed language only if the district has an ADM or 50 or fewer. 
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6. ing an open Board meeting, the Board will vote to appoint one of the applicants. In the event that 

period; 
""''~...,.,r-,,,.~applicant receives a majority of votes4, the Board may re-vote or vote to re-open the application 

7. The newly appointed Board member(s) will take an oath of office before assuming the duties of r-=,..,,,.,._ 
l.;.>;<j~&;e and will be seated immediately thereafter. 

If ncy occurs in a zone and an eligible zone resident cannot be found, the Board shall appoint one 
of the eligible residents from the district to serve in accordance with ORS 332.124. 

T e o· tee will serve until June 30 following the next election. At that election, either the remainder of 
t rm for the position, or a full term for the position will be on the ballot. 

If the offices of a majority of Board members are vacant at the same time, the directors of the Linn Benton 
Education Service District shall appoint persons to fill the vacancies from qualified individuals. 

th 

s 
E 
D 

4 ORS 332.055 requires the affirmative vote of a majority of Board members to transact any business. Consequently five votes 
are necessary to appoint a board member, regardless of how many vacancies exist. 
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ORS 255 .245 ORS 332.030 
ORS 255 .335 ORS 332.122 

ORS 332.124 
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Model Sample Policy 

BBE-AR 
Revised/Reviewed: 

Board Member Vacancy Application 

Board vacancy is declared, the Board will appoint a qualified person in accordance with Board 
policy BBB - Vacancies on the Board. To be considered for appointment, this form must be submitted to 
the istrict office by the deadline communicated by the district. Submitted applications become public 
re o s and may be disclosable upon request. 

N 

Motivation and Experience 

y; o ou want to serve on the Board? 

x eriences or perspectives will help you represent and serve all students and families? 

How will you engage respectfully with individuals whose viewpoints differ from your own? 

Knowledge, Time Commitment and Governance 

Availability: Board meetings, work sessions, and committee service often occur in the evenings and 
occasionally during the daytime. How will you balance Board obligations with other commitments? 

Laws applying to public entities: Briefly share any familiarity you have with Oregon public meetings and 

public records laws:--------------------------------

4/26ISL Board Member Vacancy Submission - BBE-AR 
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P • y and Budget: What experience do you have with policy development, budgets, or strategic planning? 

entered Decision-Making: How will you ensure decisions reflect student outcomes, safety, and 
well-being? __________________________________ _ 

0 
p 
0 
s 
E 
D 
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A 

is intended for internal and verification purposes. It is not intended to be provided to the Board 
sed at a Board meeting. Once submitted, it is a public record and may be subject to disclosure. 

as it appears on voter registration): _______________________ _ ~-- ame (if different): ___________________________ _ 

plying for: _____________________________ _ 

Note: Your address is used only to verify residency within the district/zone, as required by Oregon law. Verification 
max e equired. 

p 

hone: -------------
State: ..:::O=R-"-----------------
Altemative phone: ___________ _ 

Best way to contact you? � Phone � Email � Text 

~ elcome applicants with disabilities. Do you need an accommodation to participate in interviews 
eetings (e.g., ASL interpreter, materials in alternative formats, physical access, assistive 

technology)? 

o � Yes (please describe): _________________________ _ 

ns (Required) 

� The information I have provided is true and complete to the best of my knowledge. 
� _ _._.,...eet the statutory eligibility for appointment: registered elector and one-year residency (ORS 

.018). 
eside in the zone corresponding to this vacancy (ORS 332.030 and ORS 332.122).] 

� ....... ..-..a.u, not disqualified by employee status (ORS 332.016). 
� I understand the appointment duration (through June 30 after the next regular district election) (ORS 

Date: -----------

� 

.-----~ .... 2.030( 4)). 
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Sweet Home School District 55 

Code: BCB 
Adopted: 9/13/14 
Revised/Readopted: 4/ 13/26 
Orig. Code: BCB 

Board Officers 

No later than the next regular~42t its first seked,~dod meeting after July l, the Board will elect one of its 
members to serve as chair and one to serve as vice chair 1 and vice chair 2. In an election year, this 
meeting must occur no later than the last day of July. No member of the Board may serve as chair more 
than four years in succession. If fl Bofl1 d t'lstotneo1 is ltt'l&ele to eoHtintte to seP, e flS fll'l offioo, , fl l"O!'lfleement 
n iH be deeteei inm1eeiittte1, . The I ef'ltteen1e11t of:fi1eei .. ill 1Je1. e the I e111ttineier of t-1,e offi1ee, ' .'J tem, ur1ti l Hie 
fflHo•,1,1iRg Jtt1y. 

Befttotl Chah 

The Board chair will : 

1. frepare'"io11c II itk the sttr,eriHteHdont to estfllJhsh the agenda for regtt1flr Board meetings in 
accordance with Board olicy BDDC - Board Meetin A en ; 

2. Call special meetings wkoH re~tti,od; 

B. Preside at meetings of the Board and enforce the rules of order. The Board chair has inherent 
authority to keep order and to impose any reasonable restrictions necessary for the efficient and 
orderly conduct of a meeting. If public comment is a part of the meeting, the Board chair may; 
regulate the order and length of appearances and limit appearances to presentations of relevant oints 
·n accordance with Board olicy BDDH-Public Comment at Board Meetings· 

4. SignPresieie flt flll 1't'leetift~s of the Bottrei ttnei en&,ree ri,e rnles oforeiet ,,f 

§. Si!;B the 1ninttte:i, ttna othe1 official documents that require the signature of the chair; 

6. Represent the district and the Board at official functions, unless this duty is delegated by the Board 
chair to another Board member; 

7. Appoint !Board members tdftl.l committees fll'td .. MH>e M e,c offieio m.e'I.W0er of flH suek eofflfflittees 
unless otherwise ordered by the Board; 

8. 

9. 

In the absence, iftettJ'tteittttion 01 eiettth of the chair, the vice chair 1 iWill perform the duties of chair and, 
when so acting, will have the chair's powers. The vice chair ill perform other functions as designated 
by the Board. 

Board Officers - BCB 
1-2 



ff a )Board Bee1 cbu , ,t 

The sttper inteneent .. iB eesigrurte a staff member · s unable to continuete ser n as Beare seer etttr) zme win 
1foeet1y Jttf'flt .ise tt11td e,tt1ttttte tlw see,etttiy . ln aesenee eftlte desi~t'ttttes Betud see,ebu'Y, tlte Bears i,uty 
l'l"lt'l.,,e,"ftfl¥e11'te""ffl't'!~'l'! to serve as an officer, a replacement will be elected. The re lacement officer wil~ 
serve the remainder of the officer's term until the officer resi 

l . R-eeere !he eispesitie11 efaH nmt1!e1J en whieh the Beme een:,ieetee aetim~ ,,t 

2. 

3. 

'4 . Maintttm Ute effi1:eittl: Ieeete ef Beata r,elieieJ,,t 

S. Prepedy pest ttU Bettts tHeetm~s.,J 

The Bears Mtty ttt't'eint ene ef its meffl9el's, MsttttHy tlte ebttitz, or MetH:M rePsen te Mttlfe ttMtH:el'i!!ed 
statement3 te the r,ttblie et tl!e meeitt .dten tl:te Bettie eeems t~ttt, ttneet tl:te eitetttnstM!ees, tl!e eisttiefs 
peJ1t1en shenld be ll:Ptlenltttee b) a singl:c • eiee. Tlte sr,e:kie:,pemen :,et. es ttt Ute Beme's ,focetlen ttne mtt) 
ee removed or replaced b},;ttt any tifl'te by ttetien ef tt ll'Utjel'ity ef the Board. 

The Board may designate the chair, vice chair or another Board member as the Board's spokesperson. A 
Board member speaks on behalf of the Board only when specifically authorized by the Board. Official 
Board statements will be made using official district or Board communication channels, websites or social 
media accounts, or at official district events. When a Board member expresses personal opinions in public, 
the Board member is encouraged to clearly identify the opinions as personal. Comments made by Board! 
members when not authorized by the Board are considered ersonal comments of the Board member. 

END OF POLICY 

Legal Reference(s): 

ORS 255 .335 ORS 332.045 OAR 166-400 
ORS 332.040 ORS 332.057 OAR 166OAR 199-050-0050 
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6/08/98 
4/11/22 
BCE 

Board Committees 
(Version 1) 

The Board may have standing committees. Special committees may be appointed by the Board for specific 
purposes to serve until their assignment is completed. The entire Board may meet as a 

~ ·ttee-of-the-whole. 

T nction of special committees will be fact-finding, deliberative and advisory, rather than legislative or 
·ve. The committee will make recommendations directly to the Board as a whole, which alone 
tion. Committee meetings may be called by the Board chair, the committee chair or any 

committee member. 

f-the-whole meetings, called "work sessions," may be held. Committee-of-the-whole 
ay be called by the Board chair or any three Board members. 

of special committees and of committees-of-the-whole will follow the Public Meetings Law. 
r its committees may sit in an executive session to discuss matters when such session is 

required or permitted by law. 

eferred to a committee will be thoroughly investigated. A committee will not have the power 
e Board except as the Board has specifically authorized, but will make recommendations to the 

mmittee recommendations and reports will become an official part of Board minutes. 

committee may appoint advisory members from the staff, student body or community with 
approval of the Board. Advisory members will be instructed in the committee's functions and their status. 

members may not be included in considering whether a quorum of the committee is present, nor 
te on recommendations to be made to the Board. Either an advisory member or an ex-officio 
y present a written minority report to the Board. 

LICY 

Legal Reference(s): 

ORS 192.610 - 192.705 
ORS 332.045 

ORS 332.105 OAR 199-040 
OAR 199-050 

Cross Reference(s): 

BCF - Advisory Committees to the Board 

Board Committees - BCE 
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and/-~ ...... !:'.;;.

1. 

Adopted: 

Board Committees 
(Version 2) 

The Board may establish committees. A Board committee is a group of Board members, staff, students 
:'..:::!unity members tasked by the Board to make a decision on behalf of the Board or make a 

ation to the Board on policy or administration. The district may have additional administrative 

Board committees may be classified into two general types based on membership: 

rd subcommittees are primarily made up of Board members, e.g., superintendent evaluation 
mmittee, long-range planning committee, policy committee; 

2. Advisory committees are primarily made up of non-Board members, e.g., bond steering committee. 

of classification, the Board can include Board members and non-Board members on 

Board committees will not have the power to act for the Board except as the Board has specifically 
· ed. Committee meetings may be called by the committee in accordance with any direction from 

and committee procedures. Committee recommendations and reports will be provided to the 

All meetings of Board committees will follow the Public Meetings Law', including the requirement to 
meetings or take meeting minutes. A committee may sit in an executive session when such 

sin accordance with the committee's assigned purpose and when such session is permitted by 
inistrative committees, including superintendent committees, are generally not subject to Public 
Law. 2 

ee-of-the-whole meetings, called "work sessions," may be held. Committee-of-the-whole 
ay be called by the Board chair or any three Board members . 

stablishing a Board committee, the Board will determine: 

1. Committee membership and appointment process; 

1 OAR 199-050-0010(1 )(b) provides that Public Meetings Law apply to bodies "with authority to make recommendations to a 
public body on policy or administration." 

2 OAR 199-050-00 l 0(2)(b) provides that Public Meetings Law does not apply to "bodies appointed by an individual public 
official with authority to make recommendations only that individual public official who has the authority to act on the body's 
recommendation and is not required to pass the recommendations on unchanged to a public body." 

4/26 I SL Board Committees - BCE 
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5. 

E 

2. task of the committee; 

3. What resources are needed and will be provided to the committee; 

4. The length of time the committee will exist3; 

ectations regarding any actions or recommendations of the committee. 

OLICY 

L nce(s): 

p 
0 
s 
E 
D 

3 The Board can establish a standing committee, which has a continuing existence or a special committee, which goes out of 
existence as soon as the committee has completed a specified task. 
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ORS 332.105 OAR 199-040 
OAR 199-050 
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1. 
responsibility; 

3. 

eet Mome School District 55 

BCF 
6/08/98 
4/ 11/22; 1/09/23 
BCF 

Advisory Committees to the Board 
Covered in BCE 

In n on oi g effort to increase communication with the public and to provide for community 
involvement, the Board may appoint advisory committees which include community members to consider 
matters of districtwide importance. 

mendations of such committees will be given careful consideration by the Board, but such 
nendations will not relieve the Board of its legal responsibility to make final decisions about such 

All meetings of advisory committees shall follow the Public Meetings Law. The press may attend and 
report proceedings. Visitors shall sit apart from the committee members and shall speak only when invited 

T~~Dp{lSition of advisory committees to the Board will be broadly representative and will take into 

to :!rr.-::,n-~~,..he committee chair. 

the specific tasks assigned to the committee. The process for the appointment of community 
mP'ff'l'f'lf",~...,an advisory committee will be determined by the Board. When requested and approved by the 
Board, appointment of staff members, when appropriate, will be made by the superintendent. 

ill adopt guidelines for each committee as appropriate, which will include, but not be limited 

committee's written charge which shall include, but not be limited to, a statement of purpose 

2. The resources the Board will provide; 

ngth of time the committee is asked to serve and the approximate date(s) on which the Board 
s to receive the committee report(s). 

E cep a ecifically provided by the Board, advisory committees will cease to function when their 
reports have been received by the Board or when the purposes for which they were established have been 
accomplished. 

The Board may be represented on lay and professional committees that serve the Board in an advisory 
capacity, with specific Board members appointed by the chair, but normally such Board members will 
function as ex-officio members of the committees. 

Educational Equity Advisory Committee 

Advisory Committees to the Board - BCF 
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T f the district's educational equity advisory committee shall include: 

1. ~ · g the Board about the educational equity impacts of policy decisions; 

3. Informing the Board and superintendent when a situation arises in a district school that negatively 
imp s underrepresented students and advising the Board and superintendent on how best to handle 
lia ation. 

nal equity advisory committee may prepare an annual report that: 

1. Contains the following information: 

a. The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 
Recommendations the committee made to the Board and superintendent, and the actions that 
were taken in response to those recommendation; and 

- ~--Any other information required by the State Board of Education. 

2. Is made available by being: 

·ll':"-'-=--'Uistributed to parents of district students; 
Posted on the district's website; 

. 11n.--.J: resented to the Board in at a board meeting with adequate opportunity for public comment; 
--------and 

d. Sent to the State Board of Education. 

T · nal equity advisory committee shall be appointed by the Board and superintendent and must 
be-eomw.sea of parents, employees, students and community members from the district. For the purposes 

g members, the Board and superintendent: 

1. 11 solicit name of possible members from the community; 

2. Must ensure that membership is primarily representative of underserved student groups; 

A member of the educational equity advisory committee will also serve on the school district budget 
committee. 1 

END OF POLICY 

1 The district is not required to add an educational equity advisory committee member to the budget committee until there is a 
non-school board member vacancy on the budget committee. 

Advisory Committees to the Board - BCF 
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ORS 294.414 ORS 329.711 
ORS 329.704 ORS 332.107 

OR.DEPT OF J USTICE, OR. ATT'Y GENERAL'S MODEL P UBLIC CONTRACT RULES MANUAL. 
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Model Sample Policy 

BD 
Adopted: 

D 

Board Meetings, Notices and Communications 

ya.LU1:1

\.ULO,v.,,..u 

-1.1nication" means the expression or transmission of information from one person to another 
v rbal, non-verbal, written, or electronic means. Non-verbal means include gestures, such as 

and thumbs-down, as well as sign language. 

"Convening" means gathering in a physical location, using electronic, video or telephonic technology to be 
ommunicate contemporaneously among participants, using serial electronic written 
cation among participants, or using an intermediary to communicate among participants. 

ah 

" ision" means any determination, action, vote or final disposition upon a motion, proposal, resolution, 
order, ordinance or measure on which a vote of the Board I is required, at any meeting at which a quorum is 
pre 

" making process" means the process the Board engages in to make a decision, such as : (a) 
ide g or selecting the nature of the decision to be made; (b) gathering information related to the 
decision to be made; ( c) identifying and assessing alternatives; ( d) weighing information; and ( e) making a 
dee · · 

tion" means discussion or communication that is part of a decision-making process. 

"Executive session" means any meeting or part of a meeting of the Board that is closed to certain persons 
for deliberation on certain matters. 

iary" means a person who is used to facilitate communications among members of the Board 
a atter subject to deliberation or decision by the Board, by sharing information received from a 
member of the Board with other members of the Board. The term "intermediary" can include a member of 
the Board. 

' means the convening of the Board for which a quorum is required in order to make a decision 
erate toward a decision on any matter. Meeting does not include any on-site inspection of any 

project or program or the attendance of members of the Board at any national, regional or state association 
to which the Board or the members belong. 

"Public Meetings Law" means Oregon Revised Statutes (ORS) 192.610- 192.705 and Oregon 
Administrative Rules (OAR) 199-040 and 199-050. 

1 This policy is written to apply to the Board. Other bodies, including Board committees, may be subject to public meeting laws. 
This policy may help other bodies understand what is required, but is intended as direction for the Board. 
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" "means the minimum number of members of the Board required to legally transact business. For 
, a quorum is five Board members. 

"Work session" or "workshop" means meetings held for the purpose of either presenting information to the 
Board to prepare for a regular or special meeting, or to allow the Board to engage in preliminary 
di s or deliberations. 

B thority at Meetings 

The Board has the authority to act only when a quorum is present at a properly noticed regular, special or 
meeting. The affirmative vote of five members of the Board is required to transact any 

T i..,...,"a.-.;1.. ic Meetings Law applies to all regular, special, emergency, executive session and work session 
of the Board. 

1. Regular Meetings 

regular meeting schedule will be established at the annual organizational meeting each year and 
be changed by the Board with public notice. The purpose of each regular meeting will be to 
uct the regular Board business . 

2. Special Meetings 

pecial meeting may be scheduled when less than a quorum is present at a regular meeting and 
efore no business may be conducted, additional business still needs to be conducted at the ending 

._an,,e of a meeting, conducting business prior to the next regular meeting would be advantageous to 
the district, or other reasons . Special meetings may be convened by the Board chair, upon request of 

rr.;:~~e Board members, or by common consent of the Board. 

3. ergency Meetings 

Emergency meetings may be called in the case of an actual emergency upon appropriate notice under 
:;:''!':'}f...,.•--,,e .. circumstances. Only topics necessitated by the emergency may be discussed or acted upon at the 

rgency meeting. 

4. k Sessions 

The Board may use regular or special meetings for the purpose of conducting work sessions to 
provide its members with opportunities for planning and thoughtful discussion. Work sessions will 
be conducted in accordance with Public Meetings Law. The Board may make official decisions 
during a work session. 

5. Executive Sessions 

Executive sessions may be held during regular, special or emergency meetings for a reason permitted 
by law. (See Board policy BDC - Executive Sessions). 
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3. 

ications Outside of a Board Meeting (Serial Meetings Prohibited) 

P te meetings where a quorum of the Board engages in discussions or communications that are part of 
the Board's decision-making process on matters within the authority of the Board violate Public Meetings 
Law except as part of an executive session. 

of Board members shall not, outside of a meeting conducted in compliance with Public 
aws, use a series of communications of any kind, directly or through intermediates, for the 

purpose of deliberating or deciding on any matter that is within the jurisdiction of the Board. This 
prohibition applies to using any one or a combination of the following methods of communication: 

i 

1. 

2. 

4. ritten communication, including electronic written communications, such as email, texts, and other 
electronic applications; 

5. of one or more intermediaries to convey information among members; and 

the 

1. 
~ 

Communications outside of a Board meeting may contain communications between or among members of 
d, including a quorum, that are: 

ely factual or educational in nature and that convey no deliberation or decision on any matter that 
-.,.,15ht reasonably come before the Board; 

2. Not related to any matter that, at any time, could reasonably be foreseen to come before the Board 
deliberation and decision; or 

substantive in nature, such as communication relating to scheduling, leaves of absence and other 
similar matters. 

nt to other Board members are encouraged to have the following notice: 

: Please do not reply or forward this communication if this communication could constitute a 
deczszon or deliberation toward a decision between and among members of the district board. Board 
member electronic communications on district business are subject to Public Meetings and Public Records 
Law. 

A quorum of Board members may attend social meetings or gatherings so long as no discussions or 
deliberations are had. 

Meeting Location, Public Accommodations and Logistical Requirements 

All meetings will be open to the public except as provided by law. 

HR4/26 I SL Board Meetings - BD 
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ec 
nv~

e 
meetings, including Board retreats and work sessions, will be held within district boundaries, 

allowed by law2
• The Board may attend training sessions outside the district boundaries but may 

n eliberate or discuss district business. No meeting will be held at any place where discrimination on 
the basis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin is 
pra ti ed. Meeting locations shall be accessible to persons with disabilities. 

A d meeting may be held in person, through the use of electronic or telephonic means, or in some 
n of in-person, electronic or telephonic means. 

Access to and the ability to attend all meetings (excluding executive sessions) by telephone, video or other 
el¢t~µ~or virtual means will be made available when reasonably possible. For Board meetings 
(e cud executive session) held by telephone or other electronic means of communication, the district 
sh I available a place or an electronic means by which the public can listen to or view the meetings 
in real time. The place provided may be a place where no Board member is present. 

tive sessions where the media are statutorily authorized to be present, if any person, including 
Rr-.cf member, is attending the executive session by telephone, video, or other electronic means, the 
ct shall provide members of the media the same attendance option. The district may establish 

reasonable security measures to ensure the media's attendance by telephone, video, or other electronic 
means is conducted through a secure connection or method. 

d to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 
ovide an interpreter for persons who are deaf or hard of hearing. The request should include the 

name of the requester, sign language preference and any other relevant information requested. If the 
meeting is being held upon less than 48 hours' notice and a request for an interpreter is made, the Board 

e a reasonable effort to have an interpreter present. Other appropriate aids and services may be 
upon request and appropriate advance notice. 

e 

s 

Recor mgs or minutes will be kept for all meetings in accordance with state law and Board policy BDDG 
- Recordings or Minutes of Board Meetings. 

· ngs shall comply with applicable provisions of the Oregon Indoor Clean Air Act. 

i----."'"''trict posts public notice of its meetings on the district's website or on a publicly accessible website 
a third-party that is linked to the district's website. 

ic notice shall identify the following: 

1. The time, date, location of the meeting, and, to the extent reasonably possible, will include the 
electronic link or telephone access information to allow members of the public to attend the meeting 
by telephone or electronic means; 

2 ORS 192.630( 4). Meetings of the governing body of a public body shall be held within the geographic boundaries over which 
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 
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2. agenda or list of the principal subjects anticipated to be considered at the meeting and will be 
cific enough to permit the public to recognize matters in which they are interested. The Board 

may amend the agenda or may add or remove items from the list of principal subjects prior to or 
during a meeting. See Board policy BDDC - Board Meeting Agenda for additional meeting agenda 

name, telephone number, and email address of a person at the district office to contact to request 
terpreter or other communication aids or a statement that the district will provide a sign 

language interpreter or other communication aids at the meeting. 

nu,,mrt will provide notice to interested persons and news representatives who have requested notice 
ans reasonably calculated to provide actual notice to interested persons known to the Board. 

regular meetings, the meeting notice shall be provided with as much advance notice as reasonably 
possible, but no less than 48 hours' advance notice. 

F ecial meetings, the meeting notice shall be provided with no less than 24 hours' advance notice. 

n emergency meeting, public notice shall be provided with as much advance notice as reasonably 
possible given the emergency circumstances. The district shall attempt to contact the media and other 

persons to inform them of the emergency meeting by telephone, email, social media, or other 
sonably calculated to provide actual notice. If reasonably possible under the emergency 
ces, the emergency meeting notice shall be conspicuously displayed on the district's website or 

on a pu licly accessible website hosted by a third-party hosted and linked to the district's website. 

a 

ing will include an executive session, the notice shall comply with the above notice requirements 
otice shall also identify the specific statutory citation and appropriate subsection and paragraph 
g the executive session, as well as a general description of the statutory authorization. Example: 

"The Board will meet in executive session under ORS 192.660(2)(a) to consider the employment of 
blic officer, employee, staff member or individual agent." 

utive session is to be part of an open regular, special, or emergency meeting, the notice shall 
ith the above notice requirements and prior to entering the executive session, the Board chair 

shall make a public announcement and identify in open session the specific statutory provision and 
· te subsection and paragraph authorizing the executive session, as well as a general description of 

ry authorization (See Board policy BDC - Executive Sessions for additional information on 
e sessions.) 

Complaints 

Complaints regarding Public Meetings Laws can be filed in accordance with Public Meetings Law 
complaint procedures outlined in Board policy KL - Public Complaints. Complaints must be filed within 
30 days of the alleged violation. 

Mandatory Training 

Every member of the Board shall attend or view a training on Public Meetings Law as required by ORS 
192.700 and Board policy BBAA-Board Member's Authority and Responsibilities. 
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Legal Reference(s): 

ORS 332.107 OAR 199-050-0005 - 199-050-0085 
ORS 433 .835 - 433.875 

N. Public Records and Meetings Manual. 
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BD/BDA 

ome School District 55 

1/ 11 /10 
12/13/21; 4/11/22; 1/08/24 
BD/BDA 

T e Board 

Board Meetings 

as the authority to act only when a quorum is present at a duly called regular, special or 
emergency meeting. "Meeting" means the convening I of a quorum of the Board as the district's governing 
body to make a decision2 or to deliberate3 toward a decision on any matter. This includes meeting for the 
puf.Pe e of gathering information to serve as the basis for a subsequent decision or recommendation by the 
B ard i.e. a work session. "Meeting" does not include any on-site inspection of any project or program the 

nee of members of the Board at any national, regional or state association to which the Board or its 

The affirmative vote of the majority of members of the Board is required to transact any business. 

_.1;;,tt:t&cl-...,,~~pecial and emergency meetings of the Board will be open to the public except as provided by 
la . Al!res'S' to and the ability to attend all meetings (excluding executive sessions) by telephone, video or 
ot er elecm nic or virtual means will be made available when reasonably possible. All meetings will be 
co du · compliance with state and federal statutes. For information how to give or submit public 
co • s outlined in Board policy BDDH - Public Comment at Board Meetings and/or posted on the 
district's website. 

x~fflt:as:--

. ed. 

tt'."Jt.it>,a:r~~.,..w~etings, including Board retreats and work sessions, will be held within district boundaries, 
a.ttowed by law4

• The Board may attend training sessions outside the district boundaries but 
liberate or discuss district business. No meeting will be held at any place where discrimination 
sis of disability, race, creed, color, sex, sexual orientation, gender identity, age or national origin 

The Board will give public notice reasonably calculated to give actual notice to interested persons, 
m g news media which have requested notice, of the time and place for all Board meetings and of 
th subjects to be considered. The Board may consider additional subjects at a meeting, even if 

included in the notice. 

att n 
:0 b long. 

th 

1 "&0AV\!M~ means: (a) Gathering in a physical location; (b) Using electronic, video or telephonic technology to be able to 
communicate contemporaneously among participants; (c) Using serial electronic written communications among participants; or 
(d) Using an intermediary to communicate among participants. 

2 "Decision" means any determination, action, vote or final disposition upon a motion, proposal, resolution, order, ordinance or 
measure on which a vote of a governing body is required, at any meeting at which a quorum is present. 

3 "Deliberation" means discussion or communication that is part of a decision-making process. 

4 ORS 192.630(4). Meetings of the governing body ofa public body shall be held within the geographic boundaries over which 
the public body has jurisdiction, or at the administrative headquarters of the public body or at the other nearest practical 
location. Training sessions may be held outside the jurisdiction if no deliberations toward a decision are involved. 
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If to do so at least 48 hours before a meeting held in public, the Board shall make a good faith 
ide an interpreter for hearing-impaired persons. If the meeting is being held upon less than 48 
and a request for an interpreter is made, the Board shall make a reasonable effort to have an 

esent. Other appropriate auxiliary aids and services will be provided upon request and 
e advance notice. 

All meetings held in public shall comply with the Oregon Indoor Clean Air Act. 

T e p sses ion of dangerous or deadly weapons and firearms, as defined in law and Board policy, is 
pr hi i n district property unless weapons are under the control of law enforcement personnel or a 

as a valid license under ORS 166.291 and 16.292 are permitted. o 

1. Regular, Special and Emergency Meetings 

enerally, a regular Board meeting will be held each month. The regular meeting schedule will be 
stablished at the annual organizational meeting and may be changed by the Board with proper 
otice. The purpose of each regular monthly meeting will be to conduct the regular Board business. 

'----Ni~K,er than the next regular meeting following July 1, the Board will hold the annual 
organizational meeting to elect Board officers for the coming year and to establish the year's 
schedule of Board meetings. In Board election years ( odd numbered years), the first meeting will be 

';'.,',~'ill'\e

~ es 

o later than July 31. 

' 01•tal meetings can be convened by the Board chair, upon request of three Board members, or by 
n consent of the Board at any time to discuss any topic. A special meeting may be scheduled 

than a quorum is present at a meeting, additional business still needs to be conducted at the 
ending time of a meeting, conducting business prior to the next regular meeting would be 
advantageous to the district or other reasons. At least 24 hours' notice must be provided to all Board 

rs, the news media which have requested notice, and the general public for any special 
tmg. 

ergency meetings can be called by the Board in the case of an actual emergency upon appropriate 
o ice under the circumstances. The minutes of the emergency meeting must describe the emergency. 

Only topics necessitated by the emergency may be discussed or acted upon at the emergency 

business. This includes electronic, video or telephonic communications, serial electronic 
communications among participants and using an intermediary to communicate among participants. 
Such communications among Board members shall be limited to messages not involving 
deliberation, debate, decision-making or gathering of information on which to deliberate. 

Communications outside of a Board meeting may contain: 

a. Communications to, between or among members of a governing body that are: 

2. 

meeting. 

t,~~~;unications, to, by and among a quorum of Board members outside of a legally called Board 
e g, in their capacity as Board members, shall not be used for the purpose of discussing district 

Board Meetings - BD/BDA 
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Individual responses to questions posed by community members, subject to other limitations in 
Board policy. 

-

4. 

Private or social meetings of a quorum of the Board for the purpose of making a decision or to 

Purely factual or educational in nature and that convey no deliberation or decision on 
any matter that might reasonably come before the Board (including agendas and 
information concerning agenda items); 
Not related to any matter that, at any time, could reasonably be foreseen to come before 
the Board for deliberation and decision; or 

(3) Nonsubstantive in nature, such as communication relating to scheduling, leaves of 
absence and other similar matters; or 

ails sent to other Board members will have the following notice: 

Important: Please do not reply or forward this communication if this communication constitutes a 
ecision or deliberation toward a decision between and among a quorum of a governing body which 
ould be considered a public meeting. Electronic communications on district business are governed 
y public meetings law. 

ate toward a decision on any matter are prohibited by public meetings law. 

'---t-ttie-tj()ard may use regular or special meetings for the purpose of conducting work sessions to 
provide its members with opportunities for planning and thoughtful discussion. Work sessions will 
be conducted in accordance with state law on public meetings, including notice and minutes . The 

5. 

Q 

Ex 

may make official decisions during a work session. Generally, Boards do not take official 
on during work sessions, although there is no legal prohibition to do so. 

cutive Sessions 

Executive sessions may be held as an agenda item during regular, special or emergency meetings for 
a reason permitted by law. 

regarding public meetings laws can be filed with the Board in accordance with Board Policy 
~Elb.li·it Complaints. The Board will respond and provide a copy of the complaint and response to the 

emrnent Ethics Commission within 21 days in accordance with state law. 5 

Mandatory Training 

Every member of the Board shall attend or view a training on public meetings law prepared or approved 
by the Oregon Government Ethics Commission (OGEC) at least once during the Board member's term of 
office and shall verify attendance in accordance with OGEC procedures. 

END OF POLICY 

5 See House Bill 2805 (2023) Section 5(2) for requirements of the response. 

Board Meetings - BD/BDA 
3-4 



ORS Chapter 192 ORS 255 .335 ORS 433 .835 - 433.875 
ORS 332.040 - 332.061 

A ericans wi h Disabilities Act of 1990, 42 U.S.C. §§ 12101-12213 (2018); 29 C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 
(2020). 

ericans "th Disabilities Act Amendments Act of 2008, 42 U.S.C. §§ 12101-12133 (2018). 
OR A . G . Public Records and Meetings Manual. 
Ho se Bill 28 5 (2023). 

Cross Reference(s): 

ericans with Disabilities Act 
xecutive Sessions 
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5. 

meetings. 
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· 

s ome School District 55 

BDD 
4/11 /22 

Board Meeting Procedures 
(Version 1} 

A quorum will consist of the majority of the Board members. 

2. Yote Needed for Exercise of Powers 

he affirmative vote of a majority of Board members will be necessary for exercising any of the 
oard 's powers. 

3. Board Member Voting 

4. 

ard member chooses to abstain from voting, and the abstention is due to a conflict of interest, 
--e- .-oard member will state the reason for the abstention and such abstention will be recorded. (See 

policy BBF A - Board Member Ethics and Conflicts of Interest for further procedure for board 
..,,.....,.......,,,embers to state a conflict of interest.) 

1cial Board business will be transacted by motion or resolution at duly called regular or special 

t as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure 
Roberts Rules of Order Newly Revised, "Procedure in Small Boards" as modified by the 

ovem the Board in its deliberation. Modifications will include the following: Motions will all 
liect:i1ttl'eti prior to consideration for discussion by the Board and motions to close or limit debate will be 

The Board chair will decide all questions relative to points of order, subject to an appeal to the Board. 

END OF POLICY 

Legal Reference(s): 
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ORS 332.055 OAR 199-050-0005 (9) 
ORS 332.057 OAR 199-050-0055 
ORS 332.107 
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2. 

3. 

- - "
ion under Oregon Revised Statute (ORS) 332.061. 

5. 

Adopted: 

Board Meeting Procedures 

m 

uorum of the Board is 5 Board members. 

Needed for Exercise of Powers 

1. 

The affirmative vote of five Board members will be necessary for exercising any of the Board's 
..,_wers. All votes of the Board shall be taken by public vote, except when authorized in executive 

The results of all votes shall be recorded, including the vote of each member's vote by name, on all 
taken by the Board. A written ballot, if used, shall identify the individual Board member by 
and their vote, and shall be announced during the meeting at which the vote occurred. Secret 

ts are prohibited. 

4. Abstaining from Vote 

conflicts of interest will be handled in accordance with ORS 244.120 and Board policy BBFA -
rd Member Ethics and Conflicts of Interest. Board member abstentions will be documented in 

e meeting minutes or recording. 

liamentary Procedure 

1cial Board business will be transacted by motion or resolution at properly noticed I meetings. 

Except as otherwise provided by state law and/or Board policy, the rules of parliamentary procedure 

e 

prised in Roberts Rules of Order Newly Revised, "Procedure in Small Boards "2 as modified by 
oard will govern the Board in its deliberation. Modifications include the following: Motions 

all be seconded prior to consideration for discussion by the Board and motions to close or limit 
ate will be acceptable. 

The Board chair will decide all questions relative to points of order, subject to an appeal to the 
Board. 

Failure to follow Robert's Rules of Order will not invalidate a lawful Board decision. 

2 See Robert 's Rules of Order, 12th Edition,§ 49:21. 
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E POLICY 

Legal Reference(s): 

ORS 332.055 OAR 199-050-0005 (9) 
ORS 332.057 OAR 199-050-0055 
ORS 332.107 

38 OR. ATTY. GEN. OP. 1995 (1978) 
41 OR. A TTY. GEN. OP. 28 (1980) 
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Sweet ome School District 55 

BDDC 
9/ 13/04 
4/11/22 
BDDB/BDDC 

Board Meeting Agenda 
(\Lersion 1) 

See UJ?dated version 

The Board chair works with the superintendent, who will prepare an agenda for all regular meetings of the 
Board. Items of business may be suggested by any Board member, staff member, student or patron of the 
di tri-et by notifying the superintendent at least five working days prior to the meeting. 

A on ent agenda may be used by the Board for noncontroversial business. The consent agenda will 
co is of routine business that requires action but not necessarily discussion. These items may all be 
ap roved the same time. A Board member may ask that any item be removed from the consent agenda. 
The removed item will then be placed on the regular agenda. 

The agenda will follow a general order established by the Board. Opportunities for the audience to be 
he~~J!~~e included on the agenda. The Board will follow the order of business set up by the agenda 

It 

le!illt4ile-('lr,der is altered by a consensus of the Board. 

iness not on the agenda may be discussed and acted upon if the majority of the Board agrees to 

The agenda, together with supporting materials, will be distributed by the district office or superintendent 
ta-tsnarO"'ltneJmbers at least three full working days prior to the meeting. The agenda will be available to the 
p ·nterested patrons through the superintendent's office at the same time it is available to the 
Boar m mbers. Copies of the agenda for the press and public will not contain any confidential 
info on included in the Board members' packets. 

A copy of the agenda will be posted on the district website and in each district facility on the day of the 
meeting. Members of the public may request a copy of the agenda through the district office. 

ill ensure equally effective communications are provided to qualified persons with 

gs 

upon request, as required by the Americans with Disabilities Act. 

auxiliary aids and services may include, but are not limited to, qualified interpreters, assistive 
terns, note takers, large print, Braille materials, audio recordings and readers . Primary 

consideration will be given to the request of the person with a disability in the selection of the appropriate 
auxiliary aid and/or service. Should the Board demonstrate such a request would result in a fundamental 
alteration in the service, program or activity or an undue financial and administrative burden, an alternate, 
equally effective communication will be used. 

Auxiliary aids and services for persons with disabilities will be available at no charge to the individual. 

END OF POLICY 
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A~ ericans 't 

ce(s): 

ORS 122.640 OAR 199-050-0040 

Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2018); 29 
C.F. . a 1630 (2020); 28 C.F.R. Part 35 (2020). 

Cros :efere»ce(s): 
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a en 
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Co~ BDDC 
Adopted: 

R Board Meeting Agenda 
(Version 2) 

The Board chair will direct the preparation of an agenda for all meetings of the Board. The Board chair 
ma see assistance from the superintendent or another Board member. Items of business may be 
s g s d by any Board member, staff member, student or patron of the district by notifying the Board 
cnair o s perintendent at least [five] working days prior to the meeting. The agenda will include the 
prin ipa1 subjects anticipated to be considered at the meeting and be specific enough to permit the public 
to recognize the matters in which they are interested. When the agenda includes an executive session, the 

all identify the specific statutory citation and appropriate subsection and paragraph authorizing 
e ec tive session, as well as a general description of the statutory authorization. (See Board policy 

xecutive Sessions for additional information.) 

The Board chair may direct an amendment to the agenda until it is posted, including adding or removing 
Board may also amend the agenda during a meeting by a majority vote of the Board. This 
ding items to the agenda during the meeting. 

ite , • 

A con ent agenda may be used by the Board. The consent agenda will consist of routine business that 
requires action but not necessarily discussion. These items may all be voted on and approved at the same 

"""""" item on the consent agenda will be removed from the consent agenda upon request of a Board ti,n"'·

BJ!fl~~ on the regular agenda. 
rior to the consent agenda's consideration. The item removed from the consent agenda will then 

The agenda, together with supporting materials, will be distributed to Board members at least [three] full 
ays prior to the meeting. A copy of the agenda will be posted on the district website at least 48 · 

'1.,,.,,,._,,,._or to any regular meeting and 24 hours prior to any special meeting. 

Copies of the agenda for the press and public will not contain any confidential information included in 
Board member packets. 

E 

Legal Reference(s): 

ORS 192.630 ORS 192.640 OAR 199-050-0040 

Americans with Disapilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C . §§ 12101-12213 (2018); 29 
C.F.R. Part 1630 (2020); 28 C.F.R. Part 35 (2020). 
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ome School District 55 

BDDG 
9/13/04 

Revise eadopted: 4/11/22 
Orig. Code: BDDG/BDDK 

Minutes of Board Meetings 
(Version 1) 

In accordance with statutes, the Board will maintain accurate records of the actions taken at each Board 
meeting. The Board secretary will take written minutes of all Board meetings. The written minutes will be 

eflection of the matters discussed at the meeting and the views of the participants. 

inutes will include, but not be limited to, the following information: 

, ture of the meeting, regular or special, the time, the place, Board members present and absent 
and the approval of minutes of preceding meeting or meetings; 

5. Any other information required by law. 

hall be available to the public within a reasonable time. The public and patrons of the district 
· ve, upon request, copies of approved current minutes at the district office. Minutes need not be 
by the Board prior to being available to the public. A copy of the minutes of each regular and 

speci oard meeting as they are drafted for approval will be distributed after such meeting to each Board 
member and administrator. 

OO,,ai&liFli;imM'ill maintain a hard copy1 of the meeting minutes and make them available to staff and other 
trans. 

xecutive sessions will be kept in accordance with the requirements of Oregon's Public 
w with essentially the same level of detail as for public sessions. If disclosure of material in 

the executive session minutes would be inconsistent with the purpose for which executive session was held 
under ORS 192.660, the material may be withheld from disclosure. 

If an executive session is held pursuant to ORS 332.061, the following shall not be made public: the name 
of the minor student; the issue, including a student's confidential records, the discussion, and each Board 
member's vote on the issue. 

1 Oregon Administrative Rule 166-400-0010(9) 
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Wi itt-en 

p 

1. 

2. 

4. 

5. 

Home School District 55 

BDDG 

R Recordings and Minutes of Board Meetings 
(Version 2) 

The Board will ensure a video recording is made of all of its meetings and portions of meetings that are not 
ecutive session. These recordings will be posted on the district's website or social media site 

e en days following the meeting. 

A i ee or audio recording of a meeting can be kept as the official record as long as all required content is 
included and it is kept in an allowable format'. Alternatively, the district may create written minutes . 

inutes do not need to be a verbatim transcript and can be kept in hard copy or electronic form 2. 

cial record must give a true reflection of the matters discussed at the meeting and the views of the 
ipants, and must include the following information: 

held: · 
w th'n 

members of the Board present; 

otions, proposals, resolutions, orders, ordinances and measures proposed and their disposition; 

3. The results of all votes and the vote of each member by name for all actions taken3; 

substance of any discussion on any matter; and 

eference to any document discussed at the meeting. 

If written minutes are created for meetings which do not take place in executive session, those minutes 
'fl.'!!!iftl,...,..,.. .... vailable to the public within a reasonable time after the meeting. These minutes will be published 

1~=trict website and] may be requested from the district office. 1 ~ 

m 

Recor mgs or minutes4 of executive sessions will be kept in the same manner as other meetings of the 
Board. If disclosure of material from executive session recordings or minutes would be inconsistent with 
th'r.~~fl'se for which executive session was held under Oregon Revised Statute (ORS) 192.660, the 

ay be withheld from disclosure. Executive session minutes of a hearing held under ORS 

1 Oregon Administrator Rule (OAR) 166-017-0045(4) requires moving images or audio recordings be kept in MP2, MP3, MP4, 
or WAVE formats. 

2 Oregon Administrator Rule (OAR) 166-017-0045(4) requires textual data or still images be kept in XML, ODT, TXT, PDF, 
RTF, PREG, JFIF, PNG, or TIFF formats. 

3 If minutes are kept in a recorded form, all voting will use a roll call vote and if minutes are kept in written form the minutes 
will identify the vote of each rnernber by narne under each board action. 

4 
" ••• a record of any executive session may be kept in the form of a sound or video tape or digital recording, which need not be 

transcribed unless otherwise provided by law." ORS 192.650(2) 

HR4/26 I SL Recordings and Minutes of Board Meetings - BDDG 
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hall contain only material not excluded under ORS 332.061(2) and information5 will not be 
in accordance with ORS 332.061. 

Either the recording or minutes of Board meetings will be kept permanently. If written minutes are created 
meetings of the Board, any recordings will be kept for at least one year after the minutes are for an 

E 
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0 
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5 ORS 332.061 prohibits the disclosure of: 
I. The name of the minor student; 
2. The issue, including a student's confidential records; 
3. The discussion; and 
4. The school board member 's vote on the issue. 
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Sweet Home School District 55 

Code: CBA 
Adopted: 4/11 /22 
Orig. Code(s): CBA 

Qualifications and Duties of the Superintendent 

The Board requires the superintendent be a strong educational leader who has the following professional 
experience and training: 

1. A current license that qualifies the individual to serve as superintendent of the district { 1}; 

2. A master's degree or higher in the field of education, preferably in educational administration; 

3. Successful teaching experience at the elementary or secondary school level; 

4. Service as a superintendent or administrative experience in the central administration of a school 
system. 

In lieu of the experience and training requirements above, the Board may consider as a candidate for its 
superintendent's position an individual who meets alternative licensure requirements. The Board may take 
steps to assist an individual to qualify for such a license. 

The superintendent will have the following personal and professional qualities: 

1. Success in leadership roles with staff, community and professional peers; 

2. Ability to communicate effectively, both orally and in writing; 

3. Scholarship, intelligence and excellent ability to plan and organize; 

4. Training, experience and success in personnel selection, evaluation and development; 

5. Knowledge of curriculum development, implementation and evaluation; 

6. Knowledge of business and support service systems which facilitate planning, control and 
accountability; 

7. Experience in administering collective bargaining agreements; 

8. Ability to motivate other administrators and significantly involve them in the decision-making 
process; 

9. Strong management skills; and the desire and ability to motivate and innovate, taking advantage of 
the district's strengths. 

R2/28113 I PH Qualifications and Duties of the Superintendent - CBA 
1-4 



General Functions 

1. The superintendent is the chief executive officer of the district and, under the direction of the Board, 
is responsible for control and operation of the school system, and for implementing the decisions and 
policies of the Board. 

2. The superintendent has the authority to formulate and delegate duties and responsibilities to 
subordinate administrative personnel. The delegation of such duties and responsibilities, however, 
will not relieve the superintendent of responsibility for the action taken under such delegation. 

Specific Functions 

The superintendent will have the duty and authority to perform the following specific functions : 

1. Review data regularly and lead the district in enacting equitable changes to improve educational 
outcomes for every student; 

2. Serve as educational leader to the Board, staff and community; 

3. Act as the district's chief administrative officer; 

4. Serve as district school clerk, performing such duties as required by law or by the Board; 

5. Su ort the Board with schedulingSohesule meeting places, : roviding for re uired notices . 
ttn tt~ertea and ensuring any re uired recordings ou eeoui minutes are created for all Board meetings 
and for all~ committee meetings authorized by the Board, as a:imro riate; 

6. Attend all regular and special meetings of the Board, except when excused; 

7. Serve as executive officer of the budget committee and prepare an educational plan that is the basis 
for formulating the district's budget; 

8. Administer adopted Board policies; 

9. Regularly review adopted Board policies and make recommendations for needed changes; 

10. Advise, inform and make recommendations to the Board on matters of policy and other required 
action(s), and inform the Board on all phases of district operation; 

11. Provide an ongoing program of communication to and from the community, staff and Board 
concerning district programs and activities; 

12. Assess trends and changing procedures in salary negotiations and assist the Board in collective 
bargaining and salary consultation with district employee groups; 

13. Serve as a member of the Board's salary consultation and negotiations teams, and make 
recommendations to the Board on all issues; 

14. Direct the implementation and administration of all agreements resulting from the consultation or 
negotiation process; 

R2/28/l 3 I PH Qualifications and Duties of the Superintendent - CBA 
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15. Develop and file a complete list of position descriptions, with job descriptions within each 
classification for all classes of personnel; review and change those descriptions as needed or directed 
by the Board; 

16. Formulate and recommend for Board adoption such personnel policies as may be necessary for 
efficient functioning of the district staff; 

17. Make rules and reasonable regulations to govern routine matters and see that such rules and 
regulations are communicated to employees concerned; 

18. Resolve problems of operations and settle disputes referred through administrative channels; 

19. Work with staff organizations and committees in the development of sound personnel practices and 
procedures and provide for their implementation; 

20. Assume responsibility for the development, maintenance and operation of a constructive program of 
in-service, training and education for all school system employees. For this responsibility, the 
superintendent may employ lecturers, grant temporary leave from work, approve reimbursement for 
extension or college courses and develop professional library facilities as required, subject to Board 
approval; 

21. Recommend to the Board, the appointment, renewal, contract extension, contract nonrenewal, 
contract non-extension or dismissal of licensed district employees in accordance with state law, 
Board policy and the employee's collective bargaining agreement, as applicable; 

22. Appoint, promote, demote or discharge classified and non-represented employees as provided by 
state law, Board policy, collective bargaining agreements and meet and confer agreements, as 
applicable; 

23. Assign or transfer all district employees in accordance with state law, Board policy and the 
employee's collective bargaining agreement, as applicable; 

24. Evaluate the performance of all district administrative personnel in accordance with state law and 
Board policy, and make recommendations for those positions to the Board before March 15 of each 
year; 

25. Provi~ performance evaluations of licensed and classified personnel in accordance 
with state law, Board policy and the employee's collective bargaining agreement, as applicable; 

26. Assign and control the promotion of students; 

27. Maintain a continuous inventory of all district property, furniture, material and supplies; 

28. Recommend plans for repairs to district property and for new construction and see that all plans 
adopted by the Board are properly executed; 

29. Establish procedures to involve teachers, principals, supervisory personnel and representatives from 
student and community groups in the preparation and selection of courses of study and other 
instructional materials; 

R2/28/13 I PH Qualifications and Duties of the Superintendent - CBA 
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30. Recommend instructional materials, instructional supplies and school equipment to be purchased by 
the district; 

31. Direct the preparation of the budget, prepare the budget message for presentation to the budget 
committee, supervise the administration of all fiscal policies of the district and serve as custodian of 
all district funds; 

32. Develop and recommend to the Board long-range plans for educational programs, facilities and 
financial resources that are consistent with population trends, district goals and community needs; 

33. Direct the district in its relationships with federal , state and local government agencies; 

34. Cooperate with universities and colleges in their student-teacher training programs; 

35. Attend local, state and national meetings, conferences and workshops as deemed beneficial to the 
interests of the district; 

36. Visit, as may be required, all district schools as a regular part of a schedule and institute and carry 
out such regulations, as may be necessary, to attain their efficient operation; 

3 7. Direct the administrative staff in establishing and changing, as needed, school attendance area 
boundaries subject to Board approval; 

38. In cases of matters not specifically covered by Board policies, take appropriate action and report 
such action to the Board no later than the next regular Board meeting; 

39. Have other power and duties as may be approved by the Board, and as may be necessary to fulfill the 
functions of the office of superintendent. 

END OF POLICY 

Legal Reference(s): 

ORS 332.075 ORS 342.850 OAR 584-080-0151 
ORS 342.143 OAR 584-020-0000 - 0035 OAR 584-080-0152 
ORS 342.173 OAR 584-046-0003 - 0024 OAR 584-080-0161 

Cross Reference(s): 

CBG - Evaluation of the Superintendent 
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Sweet Home School District 55 

Code: CBG 
Adopted: 8/14/17 
Revised/Readopted: 4/11/22; 9/09/24 
Orig. Code: CBG 

Evaluation of the Superintendent 

The Board will formally evaluate the superintendent's job performance at least once each year. The 
evaluation will be based on the superintendent's job description, any applicable standards of performance, 
Board policy and progress in attaining any goals for the year established by the superintendent and/or the 
Board. 

Additional criteria for the evaluation, if any, will be developed at a public board meeting prior to 
conducting the evaluation. The superintendent will be notified of the additional criteria prior to the 
evaluation. 

The Board's discussion and conferences with and about the superintendent and their performance will be 
conducted in an executive session, unless the superintendent requests a session open to the public. 1 Such 
an executive session will not include a general evaluation of any district goal, objective or operation or ot' 
anx directive to ersonnel concerning district goals objectives o erations or ro ams.":" Results of the 
evaluation will be written and placed in the superintendent's personnel file . 

At the Board's discretion, it may notify the superintendent in writing of specific areas to be remedied, and 
the superintendent may be given an opportunity to correct the problern(s). Where the Board provided 
written notice pursuant to the prior sentence, if the Board determines the superintendent's performance 
remains unsatisfactory, the Board may dismiss or non-renew the superintendent pursuant to Board policy, 
the superintendent's employment contract and state law and rules . In those situations where the 
superintendent's employment contract includes an evaluation, dismissal or non-renewal provision, it shall 
take precedent over this policy. 

END OF POLICY 

Legal Reference(s): 

Notice must be provided to the superintendent in accordance with OAR 199-0040-0030. The superintendent must receive 
written notice of the meeting no le o e b siness da or 24 hours whichever is e er in advance of the meeting. The 
notice must include: 

a. Identification of the Board; 
,_,,...,._ __ _ 

b. The time, date and location of the meeting;..._ _____________ _ 
c. The purpose for which the Board proposes to convene the executive session, including the citation to the ap licable 

section of ORS 192.660 and the fact that the Board ·n be revie · g an e 1 ating the erformance of the 
superintendent; and '-----------~-~------d. Information on how the su erintendent ma make a re uest for an o en hearing. 

Evaluation of the Superintendent - CBG 
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ORS 192.660 
ORS 332.107 

ORS 332.505 OAR 199-040-0027 
OAR 199-040-0030 
OAR 581 -022-2405 

Hanson v. Culver Sch. Dist. (FDAB 1975).t 

Cross Reference(s): 

BDC - Executive Sessions 
CB - Superintendent 
CBA - Qualifications and Duties of the Superintendent 
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2. o 

Co CEA 
Adopted: 

Educational Equity Advisory Committee 

of the district's educational equity advisory committee { 1} shall include: 

vising the superintendent about the educational equity impacts of policy decisions; and 

ing the superintendent when a situation arises·in a district school that negatively impacts 
errepresented students and advising the superintendent on how best to handle that situation. 

·o 
:u erintendent may act within the superintendent's authority on any recommendations of the 

al equity advisory committee without approval from the Board. The superintendent does not have 
rity to adopt or amend policy. 

The educational equity advisory committee may prepare an annual report that: 

The successes and challenges the district has experienced in meeting the educational equity 
needs of students in the district; 

b. Recommendations the committee made to the superintendent, and the actions that were taken 
in response to those recommendation; and 
Any other information required by the State Board of Education. 

2. Is shared with the Board: 

By the superintendent; and 
If requested by the Board, by the committee as a presentation by the committee at a Board 
meeting. 

3. Is made available by being: 

C. 

Distributed to the parents of district students; 
Posted on the district's website; and 
Sent to the State Board of Education. 

The educational equity advisory committee shall be selected and appointed by the superintendent and must 
be composed of parents, employees, students and community members from the district. For the purposes 
of selecting members, the superintendent: 

1. Shall solicit names of possible members from the community; 

1 {The district can name this committee something else. If the district chooses to do so, use consistent language throughout.} 

4/26 I SL Educational Equity Advisory Committee - CEA 
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4. 

2. 

3. 

st ensure that membership is primarily representative of underserved student groups; 

May not exclude or deny members based on language, immigration status or protected class, 
including age, disability, national origin, race, color, marital status, religion, sex, sexual orientation, 
or gender identity; 

not appoint a voting member of the Board or the superintendent to the educational equity 
· sory committee; and 

5. Must ensure that the composition of an educational equity advisory committee elevates 
_..._...,rrepresented parent, employee, student, and community member voices . 

T~~LJ;l,Ct will provide sufficient support to educational equity advisory committee members to 
part1c ate in meetings, including, but not limited to access to district-managed emails, translation and 
interpretation services, and relevant trainings. 

C 1 ee.
r of the educational equity advisory committee will also serve on the school district budget 

2 

END OF POLICY 

s 
E 
D 

2 {The district is not required to add an educational equity advisory committee member to the budget committee until there is a 
non-board member vacancy on the budget committee.} The district is not required to include a member of the educational equity 
advisory committee on the budget committee ifno member of the committee is willing or able to serve on the budget 
committee. 
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ORS 332.107 OAR 581 -022-2307 
OAR 199-050-0010 

House Bill 4066 (2026) 
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Sweet Home School District 55 

Code: EBB 
Adopted: 1/12/15 
Revised/Readopted: 6/ 13/22 
Orig. Code: EBB 

Integrated Pest Management 

To ensure the health and safety concerns of student, staff and community members, the oardsist,i@t 3hall 
adopt an integrated pest management plan (IPMD{1 }j which emphasizes the least possible risk to students, 
staff and community members and shall adopt a listP. of low-im act esticides for use with the IPM plan. 
The IPM plan and list shall be available to the ublic through the district's website3

. 

The 1PM plan is a proactive strategy that: 

1. Focuses on the long-term prevention or suppression of pest problems through economically sound 
measures that: 

a. Protect the health and safety of students and staff; 
b. Protect the integrity of district buildings and grounds; 
c. Maintain a productive learning environment; and 
d. Protect local ecosystem health. 

2. Focuses on the prevention of pest problems by working to reduce or eliminate conditions of property 
construction, operation and maintenance that promote or allow for the establishment, feeding, 
breeding and proliferation of pest populations or other conditions that are conducive to pests or that 
create harborage for pests; 

3. Incorporates the use of sanitation, structural remediation or habitat manipulation or of mechanical, 
biological and chemical pest control measures that present a reduced risk or have a low-impact and, 
for the purpose of mitigating a declared pest emergency, the application of pesticides that are not 
low-impact pesticides; 

4. Includes regular monitoring and inspections to detect pests, pest damage and unsanctioned pesticide 
usage; 

5. Evaluates the need for pest control by identifying acceptable pest population density levels; 

6. Monitors and evaluates the effectiveness of pest control measures; 

2 See ORS 634.705(i). 

3 Inclusion of the list and 1PM in the district's Healthy and Safe Schools Plan satisfies this re uirement as Ion as it is osted on 
th dis · c 's ebsite. 
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7. Excludes the application of pesticides on a routine schedule for purely preventive purposes, other 
than applications of pesticides designed to attract or be consumed by pests; 

8. Excludes the application of pesticides for purely aesthetic purposes; 

9. Includes school staff education about sanitation, monitoring, inspection and pest control measures; 

I 0. Gives preference to the use of nonchemical pest control measures; 

11. Allows the use of low-impact pesticides if nonchemical pest control measures are ineffective; and 

12. Allows the application of a pesticide that is not a low-impact pesticide only to mitigate a declared 
pest emergency or if the application is by, or at the direction or order of, a public health official. 

The district shall designate the maintenance director as the Integrated Pest Management Plan Coordinator 
and gives them the authority for overall implementation and evaluation of the IPM plan. 

Integrated Pest Management Plan Coordinator 

The IPM Plan Coordinator shall: 

I . Attend not less than six hours of IPM training each year. The training shall include at least a general 
review of integrated pest management principles and the requirements of IPM as required by Oregon 
statute; 

2. Ensure appropriate prior notices are given and posted warnings have been placed when pesticide 
applications are scheduled; 

3. Oversee pest prevention efforts; 

4. Ensure identification and evaluation of pest situation; 

5. Determine the means of appropriately managing pest damage that will cause the least possible 
hazard to people, property and the environment; 

6. Ensure the proper use and application of pesticide applications when non-pesticide controls have 
been unsuccessful; 

7. Evaluate pest management results;"'l!'fte 

8. Keep for at least four years following the application date, records of applied pesticides that include: 

a. A copy of the label; 
b. A copy of the Safety Data Sheet (SDS); 
c. The brand name and U.S. Environmental Protection Agency (USEPA) registration number of 

the J)roduct; 
d. The est condition that rom ted the a mlication; 
e. The approximate amount and concentration of pesticide applied; 
f. The location and descri tion ofi the are where the pesticide was applied; 
g. The type of application and whether the application was effective; 

CR4/26 I RS Integrated Pest Management - EBB 
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h. The name(s) of the person(s) applying the pesticide; 
1. The pesticide applicator's license numbers and pesticide trainee or certificate numbers of the 

person applying the pesticide; 
J. The dates and times for the placement and removal of warning signs; and 
k. Copies of all required notices given, including the dates the IPM Coordinator(s gave the 

notices. 

9. Respond to inquiries about the IPM plan and refer complainants to Board policy KL - Public 
Complaints; and 

10. Conduct outreach to district staff about the district's IPM plan. 

At least once every five years, the Board shall review the IPM plan, make any necessary updates and 
readopt the IPM plan.4 The final 1PM Ian shall include the da month and year the Board ado ted or 
reado!)ted the _plan. 

END OF POLICY 

Legal Reference(s): 

1 02 , 
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ORS 634.116 
ORS 634.700 - 634.750~ 

Cross Reference(s): 

EB - Safety Program 
GBE - Staff Health and Safety 

Integrated Pest Management - EBB 
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Sweet Home School District 55 

Code: 
Adopted: 
Revised/Readopted: 
Orig. Code: 

ECAA 
1/11 /99 
6/13/22 
ECAA 

Access to Buildings and Grounds 

The Board directs the superintendent to control access to district buildings ttntl grountls as appropriate and 
necessary to protect property, students and personnel. 

The superintendent or designee will develo rocedures to'I!loertl 's oejeeti. es for fJrn. itliHg MHft oHetl 
t:teee:,s me te . 'ff 
'ff 
1. 

cm1dtdism anl'i Je,55 ef mate1 iat, a11l'i eq11ir,1nent,'ff 

2. 

BttiMin~ r,1 iHeir,aJ:, .. iH control access to school buildings and gt ettmis anfl .. iU provide safeguards against 
unauthorized access to thes~ buildings Procedures will include staff members being res onsible for 
district P.TO e ( e.g. keys access cards in their nossession. tu'lfl gi ottH:t:ls. '11ae1b bttilfliH:g r11iH:ei1'a1, "ith 
the sttr,et intenaent':, ar,r,1 e cal, co iH eie. eler, t egttlatien:, eie:,i~neei te eentt el the ttse ef brttih~it\~:, anei 
g1 ottHtls m'lfl ae1eess, tt!'!t:l to Bl'lSttrn t1'lat btti1tli1'1gs ape atle~ttate11, elosetl a1tttl loe1l~e1tl 11l'ie1H no attt1'lot i!!!etl 
r,et sem1:el 81 e r,1 ese11t anti !;i em,es Me seem ee as ueeessa1 Y: 

Staff who fail to obey such rocedure~ ttltttioHs may be disciplined up to and including dismissal. 
Students who fail to obey such procedures,e1gttlatiefts may be disciplined. 

iWhen reviewing policies and procedures relating to school building securi!Y, the Board must consider the 
1·nstallation of a panic alarm system in accordance with ORS 339.408. 

END OF POLICY 

Legal Reference(s): 

ORS 332.107 
ORS 332.172 ORS 339.408 

Access to Buildings and Grounds - ECAA 
1-1 



3. " 

4. ,.:J~ 

GAA 

ome School District 55 

9/13/04 
9/12/22 
GAA 

Personnel: Definitions 
OSBA is recommending deleting this olicy 

1. 

2. A "contract teacher" is any teacher who has been regularly employed by a district for a probationary 
eriod of not more than three successive school years and who has been retained for the next 
ucceeding school year. 

robationary teacher" is one who is not a contract teacher and who is employed for at least 135 
utive days in any school year as a teacher in the district. At least 30 consecutive days of 

employment in the district in a successive year shall be sufficient to keep the service intact, and the 
teacher shall not lose credit for previous probationary years served. 

~fnporary teacher" is any teacher employed to fill a position designated as temporary or 
mental or to fill a vacancy that occurs after the opening of school because of unanticipated 
ment or the death, disability, retirement, resignation, contract nonextension or dismissal of a 

t or probationary teacher. 

5. A "substitute teacher" is any teacher employed to take the place of a probationary or contract teacher 
~~~b-~ temporarily absent. A substitute teacher is employed on a day-to-day basis, without contract, 

es the work of the regularly assigned teacher during the latter's absence from duty. Substitutes 
• not be eligible for fringe benefits and will be paid at a rate established annually in accordance 

the provisions of Oregon law. 

6. An " intern teacher" is a regularly enrolled candidate of an approved educator preparation provider, 
who teaches under the supervision of the staff of the provider and of the employing district, in order 

ire practical experience in teaching. The intern teacher receives both academic credit from the 
er and financial compensation from the district or education service district. 

7. hjj~;ett·,.. inistrator" is an employee who holds a valid Oregon administrative license or registration 
.... o works in a position requiring an administrative license. An administrator includes, but is not 

limited to, all superintendents, assistant superintendents, principals and academic program directors 
in public schools or education service districts, who have direct responsibility for supervision or 
evaluation of licensed teachers and who are compensated for their services with public funds . 

8. A "specialist" is an employee who has a teaching license or a letter of authorization from the Oregon 
Department of Education and who is employed half-time or more. 

9. "Classified personnel" are those employees in job positions for which no teaching or administrative 
licenses are required by law. 

Personnel: Definitions - GAA 
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capacity in relation to other employees. 

••co 1dential employees" are designated in accordance with Oregon law and provisions of the labor 
g11 e ents between the district and its licensed and classified employees. Such employees will be 

exa ud d from any bargaining unit. 

en 1dential employees will be granted the benefits generally provided for classified staff in the 
collective bargaining agreement between the district and the classified employees' representative. 

11. Supervisory employees" are those individuals having authority to hire, transfer, suspend, lay off, 
recall promote, discharge, assign, reward or discipline other employees, or responsibly to direct 
h~ , or to adjust their grievances or effectively to recommend such action if the exercise of such 

ho ity is not of a merely routine or clerical nature but requires the use of independent judgment. 

12. dm'mistrative employee" means an employee of the district who possesses authority to formulate 
and carry out administrative and/or program decisions, or who represents administration's interest by 
taking or effectively recommending discretionary actions that control or implement district policy, 
nd who has discretion in the performance of these administrative and/or program responsibilities 
eyond the routine discharge of duties. An administrative employee need not act in a supervisory 

ORS 342.125 ORS 342.835 
ORS 342.420 ORS 342.840 
ORS 342.610 ORS 342.845 
ORS 342.815 

OAR 584-020-0005 

rence(s): 

GC - Licensed Staff Positions 

E 
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Sweet Home School District 55 

Code: GBA 
Adopted: 12/ 13/21 
Revised/Readopted: 9/12/22 
Orig. Code: GBA 

Equal Employment Opportunity 

Equal employment opportunity and treatment shall be practiced by the district regardless of race 1, color, 
religion, sex, sexual orientation, gender identity, national origin, marital status, pregnancy, childbirth or a 
related medical condition2, age, veterans' status~, service in a uniformed service, familial status, genetic 
information, an individual's juvenile record that has been expunged, and disability4 if the employee, with 
or without reasonable accommodation, is able to perform the essential functions of the position. 

The district administers preference in hiring or promotion decisions in accordance with Oregon law for 
applicants claiming reference as a veteran, disabled veteran state servicemember or former state 
servicemember. 

The superintendent will appoint an employee to serve as the officer in charge of compliance with the 
Americans with Disabilities Act and the Americans with Disabilities Act Amendments Act (ADA), and 
Section 504 of the Rehabilitation Act. The superintendent will also designate a Title IX coordinator to 
comply with the requirements of Title IX of the Education Amendments. The Title IX coordinator will 
investigate complaints communicated to the district alleging noncompliance with Title IX. The name, 
address and tele hone number of the Title IX coordinator will be communicated1't0. ided to all students, 
Qarents of students and employees through handbooks and will be ublished on the district website. 

The superintendent will develop other specific , ecruitment interview} cc1 ttihng, inlet c ie "'ing and 
evaluation procedures ftS-M&necessary to implement this p_olicy. These procedures will seek to provide a 
equal employment opportunity and eliminate the effects of past and present discrimination[, intended or 
unintended, on the basis of race religion national ori in age sex marital status or hysical or mental 
disabilities . 

END OF POLICY 

1 Race also includes physical characteristics that are historically associated with race, including but not limited to natural hair, 
hair texture, hair type and protective hairstyles as defined by ORS 659A.00 1: €1'!1s l'!llneneleel 1s, House Bill 2935 €282 1 H-

2 [Certain rotections:;J7J.jg tmll'!I" ftll emi,le, 111ent i,1 eetiee related to pregnancy, childbirth or a related medical condition a 
eleoe, il,eel in Hoage Bi ll 231 l ~ ~ €1'!1eleleel •e Qll!S 6~9,A.~ tl~ to em loyers who employ six or more persons ORS 
659A.106 and ORS 659A.14~.] Remove if district has six or m r m loy 

3 The elistiiet g1tl11tg tl i,1e!e1011ee in hi,ing l'!l11el f',Ometien to .ete,tl11g l'!lntl eliMhleel .etoll'!lli9. A .eto,tln jg eligible to ass tho 
f'Pi!tePOM88 M,5 tin,e 11iste11 8f)f'l5i11g f,ep e f'i!8iti81'l ttt M5 tii11i! ttiti!r s i8i!IH1 g@ 8P n li!88i! fie1~ 8i!F.ii!i! in tl1i! At1liii!8 Fe1i!i!8 eftl1i! 
l!!liHitetl Sttltes.~ 

4 [Certain rotectiQru?fl1io lttl le,, ful i!Mf'le5 ll'ti!,~t pFHtii!i! related to disabili!Y apply only;es Hi!8i!ribi!s i11 OR~ b59A. i l ~ 8f3plii!B 
to employers who employ six or more persons (ORS 659A.106~.] {Remove ifESD has six or more em lo e s.}~ 
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Legal Reference(s): 

ORS 174.100 ORS 659A.003 ORS 659A. l l 2 
ORS 243 .305 ORS 659A.006 ORS 659A. 147 
ORS 326.051 ORS 659A.009 ORS 659A.820 
ORS 332.505 ORS 659A.029 
ORS 408.225 - 408.237 ORS 659A.030 OAR 581 -021-0045 
ORS 652.210 - 652.220 ORS 659A.082 OAR 581 -022-2405 
ORS 659.850 ORS 659A. 109 OAR 839-006-0435 - 0480 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2024). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e, et. seq. (2024). 
Age Discrimination in Employment Act of 1967, 29 U.S.C. §§ 621-634 (2024); 29 C.F.R Part 1626 (2025). 
Age Discrimination Act of 1975, 42 U.S.C. §§ 6101-6107 (2024) . 
Equal Pay Act of 1963, 29 U.S.C. § 206(d) (2024) . 
Rehabilitation Act of 1973, 29 U.S.C. §§ 791, 794 (2024); 34 C.F.R. Part 104 (2025). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2024); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020) . 
Americans with Disabilities Act/Americans with Disabilities Act Amendments Act, 42 U.S.C. §§ 12101-12213 (2024); 29 
C.F.R. Part 1630 (2025); 28 C.F.R. Part 35 (2025). 
The Vietnam Era Veterans' Readjustment Assistance Act of 1974, 38 U.S.C. § 4212 (2024). 
Genetic Information Nondiscrimination Act of 2008, 42 U.S.C. § 2000ff-l (2024). 
Uniformed Services Employment and Reemployment Rights Act of 1994, 38 U.S.C. §§ 4301-4303 , 4311 (2024).~ 

Cross Reference(s): 

AC - Nondiscrimination 
ACA - Americans with Disabilities Act 

Equal Employment Opportunity - GBA 
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Sweet Home School District 55 

Code: GBN/JBA 
Adopted: 11/09/20 
Revised/Readopted: 9/12/22; 9/09/24; 8/01/25 
Orig. Code: GBN/JBA 

Sexual Harassment 

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the 
district. All students, staff members and other persons are entitled to learn and work in an environment that 
is free of harassment. All staff members, students and third parties are subject to this policy. Any person 
may report sexual harassment. 

The district processes complaints or reports of sexual harassment under Oregon Revised Statute (ORS) 
342. 700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may 
require both of these procedures, and may involve additional complaint procedures. 

General Procedures 

When information, a report or complaint regarding sexual harassment is received by the district, the 
district will review such information, report or complaint to determine which law applies and will follow 
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter 
342 and Title IX, both complaint procedures should be processed simultaneously (see GBN/JBA-AR(l) -
Sexual Harassment Complaint Procedure and GBN/JBA-AR(2) - Federal Law (Title IX) Sexual 
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the 
alleged conduct could meet the definitions for other complaint procedures 

OREGON DEFINITION AND PROCEDURES 

Oregon Definition 

Sexual harassment of students, staff members or third parties I shall include: 

1. A demand or request for sexual favors in exchange for benefits; 

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that: 

a. Interferes with a student's educational activity or program; 
b. Interferes with a school or district staff member's ability to perform their job; or 
c. Creates an intimidating, offensive, or hostile environment. 

1 "Third party" means a person who is not a student or a school or district staff member and who is: 1) on or immediately 
adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district 
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment 
for the person while on school or district property, or at a school- or district-sponsored activity. 

Sexual Harassment - GBN/JBA 
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3. Assault when sexual contact occurs without consent2 

4. Sexual harassment does not include conduct that is necessary because of a job duty of a school or 
district staff member or because of a service required to be provided by a contractor, agent, or 
volunteer, if the conduct is not the product of sexual intent or a person finding another person, or 
another person's actions, offensive because of that other person's sexual orientation or gender 
identity. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one's sexual behaviors in front of 
others; or spreading rumors about or rating other students or others as to appearance, sexual activity or 
performance 

Oregon Procedures 

Reports and complaints of sexual harassment should be made to the following individual(s): 

Foster Elementary 
Shelley Nurre Principal 541-367-7810 shelley.nurre@shsd5 5 or. gov 

Hawthorne Elementary 
Mark Looney Principal 541-367-7450 rnark. looney@shsd5 5or. gov 

Holley Elementary 
Josh Dargis Principal 541-367-7510 josh .dargis@shsd5 Sor. gov 

Oak Heights Elementary 
Ryan Adams Principal 541-367-7411 ryan. adams@shsd5 5 or. gov 

Sweet Home Jr. High School 
Nate Tyler Principal 541-367-7411 nate.tyler@sshsd5 Sor. gov 

Sweet Home Charter School 
Monica Isom Principal 541-367-1833 shcs@piecharter.org 

Administration 
Terry Martin Superintendent 541-367-7637 terry.rnartin@shsd5 Sor. gov 
Brian Brands Dir. of Student Serv. 541-367-7115 brian. brands@shsd5 5 or. gov 

These individual( s) are responsible for accepting and managing com laints of sexual harassment. Persons 
wishing to re ort should contact them using the above information. is erson is also designated as the 

itle IX coordinator. ee GBN/JBA-AR(l) - Sexual Harassment Complaint Procedure. 

Response 

2 "Without consent" means an act performed: (a) without the knowing, voluntary and clear agreement by al l parties to 
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or 
pressured through physical force, coercion or explicit or implied threats to participate in the act. 

Sexual Harassment-GBN/JBA 
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Any staff member who becomes aware of behavior that may violate this policy shall immediately report to 
a district official. The district official (with coordination involving the reporting staff member when 
appropriate) will take any action necessary to ensure the: 

l. Student is protected and to promote a nonhostile learning environment; 

2. Staff member is protected and to promote a nonhostile work environment; or 

3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment. 

This includes providing resources for support measures to the student, staff member or third party who was 
subjected to the behavior and taking any actions necessary to remove potential future impact on the 
student, staff member or third party, but are not retaliatory against the student, staff member or third party 
being harassed or the person who reported to the district official. 

Any student or staff member who feels they are a victim of sexual harassment are encouraged to report 
their concerns to district officials, this includes officials such as the principal, compliance officer or 
superintendent. Students may also report concerns to a teacher, counselor or school nurse, who will 
promptly notify the appropriate district official. 

Investigation 

All reports and complaints about behavior that may violate this policy shall be investigated. The district 
may use, but is not limited to, the following means for investigating incidents of possible harassment: 

1. Interviews with those involved; 

2. Interviews with witnesses; 

3. Review of video surveillance; 

4. Review of written communications, including electronic communications; 

5. Review of any physical evidence; and 

6. Use of third-party investigator 

The district will use a reasonable person standard when determining whether a hostile environment exists . 
A hostile environment exists if a reasonable person with similar characteristics and under similar 
circumstances would consider the conduct to be so severe as to create a hostile environment 

The district may take, but is not limited to, the following procedures and remedial action to address and 
stop sexual harassment: 

1. Discipline of staff and students engaging in sexual harassment; 

2. Removal of third parties engaged in sexual harassment; 

3. Additional supervision in activities; 

Sexual Harassment - GBN/JBA 
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4. Additional controls for district electronic systems; 

5. Trainings and education for staff and students; and 

6. Increased notifications regarding district procedures and resources 

When a student or staff member is harassed by a third party, the district will consider the following: 

1. Removing that third party's ability to contract or volunteer with the district, or be present on district 
property; 

2. If the third party works for an entity that contracts with the district, communicating with the third 
party's employer; 

3. If the third party is a student of another district or school, communicate information related to the 
incident to the other district or school; 

4. Limiting attendance at district events; and 

5. Providing for additional supervision, including law enforcement if necessary, at district events 

No Retaliation 

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who 
participate in an investigation or other related activities is prohibited. The initiation of a complaint, 
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate 
this policy may not adversely affect the: 

1. Educational assignments or educational environment of a student or other person initiating the 
complaint, reporting the behavior, or participating in the investigation; or 

2. Any terms or conditions of employment or of work or educational environment of a school or district 
staff member or other person initiating the complaint, reporting the behavior, or participating in the 
investigation. 

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate 
in an investigation may not be disciplined for violations of the district's drug and alcohol policies that 
occurred in connection with the reported prohibited conduct and that were discovered because of the report 
or investigation, unless the student gave another person alcohol or drugs without the person's knowledge 
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct. 

Notice 

When a person3 who may have been affected by this policy files a complaint or otherwise reports behavior 
that may violate the policy, the district shall provide written notification to the following: 

3 Student, staff member, or third party, or if applicable, the student or third party's parent. If the person is a minor, the district 
should consider when to contact the person's parent. 
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1. Each reporting person; 

2. If appropriate, any impacted person who is not a reporting person; 

3. Each reported person; and 

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported 
person. 

The written notification must include4
: 

1. Name and contact information for all persons designated by the district to receive complaints; 

2. The rights of the person that the notification is going to; 

3. Information about the internal complaint processes available through the school or district that the 
student, student's parents, staff member, person or person's parent who filed the complaint may 
pursue, including the person designated for the school or district for receiving complaints and any 
timelines; 

4. Notice that civil and criminal remedies that are not provided by the school or district may be 
available to the person through the legal system and that those remedies may be subject to statutes of 
limitation; 

5. Information about services available to the student or staff member through the school or district, 
including any counseling services, nursing services or peer advising; 

6. Information about the privacy rights of the person and legally recognized exceptions to those rights 
for internal complaint processes and services available through the school or district; 

7. Information about, and contact information for, services and resources that are available to the 
person, including but not limited to: 

a. For the reporting person, state and community-based resources for persons who have 
experienced sexual harassment; or 

b. For the reported persons, information about and contact information for state and 
community-based mental health services. 

8. Notice that students who report about possible prohibited conduct and students who participate in an 
investigation under this policy may not be disciplined for violations of the district's drug and alcohol 
policies that occurred in connection with the reported prohibited conduct and that were discovered as 
a result of a prohibited conduct report or investigation unless the student gave another person alcohol 
or drugs without the person's knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct; and 

9. Prohibition of retaliation. 

4 Remember confidentiality laws when providing any information. 
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The notice must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of a color, size and font that allows the notification to be easily read; and 

3. Be made available to students, students' parents, staff members and member of the public at each 
office, at the district office and on the website of the school or district. 

Additionally, notice must be provided to the person who initiated the complaint and, if applicable, the 
person's parents, when an investigation is initiated and when it is concluded. The notification at the 
conclusion of the investigation must include whether a violation of the policy was found to have 
occurred, to the extent allowable under state and federal student confidentiali!Y laws. 

Oregon Department of Education (ODE) Support 

The ODE will provide technical assistance and training upon request 

FEDERAL DEFINITION AND PROCEDURES 

Federal Definition 

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on 
an individual's participation in unwelcome sexual conduct; 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district's education program or 
activity5; 

3. "Sexual assault" : an offense classified as a forcible or nonforcible sex offense under the uniform 
crime reporting system of the Federal Bureau of Investigation; 

4. "Dating violence": violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length of the relationship, the type of relationship and the 
frequency of interaction between the persons involved in the relationship; 

5. "Domestic violence": felony or misdemeanor crimes of violence committed by a current or former 
spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 

5 "Education program or activity" includes locations, events, or circumstances over which the recipient exercised substantial 
control over both the respondent and the context in which the sexual harassment occurs." (Title 34 C.F.R. § 106.44(a)) 
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intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 
youth victim who is protected from that person's acts under the domestic or family violence laws of 
the jurisdiction; or 

6. "Stalking": engaging in a course of conduct directed at a specific person that would cause a 
reasonable person fear for the person's own safety or the safety of others, or suffer substantial 
emotional distress . 

This definition only applies to sex discrimination occurring against a person who is a subject of this policy 
in the United States. A district's treatment of a complainant or a respondent in response to a formal 
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX. 

Federal Procedures 

The district will adopt and publish grievance procedures that provide for the prompt and equitable 
resolution of the student and employee complaints alleging any action that would be prohibited by this 
policy. See GBN/JBA-AR(2~ - Federal Law (Title IX) Sexual Harassment Complaint Procedure. 

Reporting 

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or 
by electronic mail, or by any other means that results in the Title IX cEoordinator receiving the person's 
verbal or written report. The report can be made at any time. 

The director of student services is designated as the Title IX Ecoordinator and can be contacted at 
541-367-7115. The Title IX oordinator will coordinate the district's efforts to comply with its 
responsibilities related to this ~ - The district prominently will display the contact information for 
the Title IX Ecoordinator on the district website and in each handbook 

Response 

The district will promptly respond to information, allegations or reports of sexual harassment when there is 
actual knowledge of such harassment, even if a formal complaint has not been filed. 6 The district shall 
treat complainants and respondents equitably by providing supportive measures 7 to the complainant and by 
following a grievance procedure8 prior to imposing any disciplinary sanctions or other actions that are not 

6 (Title 34 C.F.R. § 106 .44( a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its 
response to sexual harassment is clearly unreasonable in light of the known circumstances. 

7 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of 
a formal complaint or where no formal complaint has been filed. Such measures are designed to restore or preserve equal access 
to the recipient's education program or activity without unreasonably burdening the other party, including measures designed to 
protect the safety of all parties or the district's educational environment, or deter sexual harassment~, The district must maintain 
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such 
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a)) 

8 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative 
regulation, see GBN/JBA-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure). 
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supportive measures against a respondent. The Title IX 6 coordinator is responsible for coordinating the 
effective implementation of supportive measures. 

The Title IX ordinator must promptly contact the complainant to discuss the availability of supportive 
measures, consider the complainant's wishes, with respect to supportive measures, inform the complainant 
of the availability of supportive measures with or without the filing of a formal complaint, and explain to 
the complainant the process for filing a formal complaint. 9 

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the 
physical health or safety of any person, an emergency removal of the respondent can take place. 10 The 
district must provide the respondent with notice and an opportunity to challenge the decision immediately 
following the removal. A non-student employee may also be placed on non-disciplinary administrative 
leave pending the grievance process. 

Notice 

The district shall provide notice to all applicants for admission and employment, students, parents or legal 
guardians, employees, and all unions or professional organizations holding collective bargaining or 
professional agreements with the district of the following: 

1. The name or title, office address, electronic mail address, and telephone number of the Title IX 
Eco ordinator( s); 

2. That the district does not discriminate on the basis of sex in the education program or activity that it 
operates, as required by Title IX. This includes admissions and employment; and 

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual 
harassment, and how the district will respond. 

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator 
or the Assistant Secretary' 1, or both 

No Retaliation 

Neither the district or any person may retaliate 12 against an individual for reporting, testifying, providing 
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or 
process in accordance with this procedure. The district must keep confidential the identity of parties and 
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act 
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed 
using these procedures. 

9 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint. 

'
0 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the 

Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § I 06.44(c)) 

11 Of the United tated~ Department of Education. 

12 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination. 
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Charging an individual with a code of conduct violation for making a materially false statement in bad 
faith in the course of a grievance proceeding does not constitute retaliation. 

Publication 

This policy shall be made available to students, parents of students and staff members. This policy and 
contact information for the Title IX Q;oordinator shall be prominently published in the school student 
handbook and on the district website. This policy shall also be made available at each school office and at 
the district office. The district shall post this policy on a sign in all grade 6 through 12 schools, on a sign 
that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made available to any person 
upon request. 

END OF POLICY 

Legal Reference(s): 

ORS 243 .706 ORS 342.850 ORS 659A.030 
ORS 332.107 ORS 342.865 OAR 581 -021 -0038 
ORS 342.700 ORS 659.850 OAR 584-020-0040 
ORS 342.704 ORS 659A.006 OAR 584-020-0041 
ORS 342.708 ORS 659A.029 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 
Davis v. Monroe County Bd. of Educ. , 526 U.S. 629 (1999). 
Gebser v. Lago Vista Indep. Sch. Dist., 524 U.S. 274 (1998).11 

' Cross Reference(s): 

AC - Nondiscrimination 
ACB - Every Student Belongs 
GBNA - Hazing, Harassment, Intimidation, Bullying, Menacing or Cyberbullying - Staff 
GBNANJHFF - Suspected Sexual Conduct with Students and Reporting Requirements 
JBNGBN - Sexual Harassment 
JFCF - Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen Dating Violence, or Domestic Violence -
Student 
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Sweet Home School District 55 

Code: JBA/GBN 
Adopted: 11/09/20 
Revised/Readopted: 9/ 12/22; 9/09/24; 8/01/25 
Orig. Code: JBA/GBN 

Sexual Harassment 

The district is committed to eliminating sexual harassment. Sexual harassment will not be tolerated in the 
district. All students, staff members and other persons are entitled to learn and work in an environment that 
is free of harassment. All staff members, students and third parties are subject to this policy. Any person 
may report sexual harassment. 

The district processes complaints or reports of sexual harassment under Oregon Revised Statute (ORS) 
342. 700 et. al. and federal Title IX laws found in Title 34 C.F.R. Part 106. Individual complaints may 
require both of these procedures, and may involve additional complaint procedures. 

General Procedures 

When information, a report or complaint regarding sexual harassment is received by the district, the 
district will review such information, report or complaint to determine which law applies and will follow 
the appropriate procedures. When the alleged conduct could meet both of the definitions in ORS Chapter 
342 and Title IX, both complaint procedures should be processed simultaneously (see JBA/GBN-AR(l) -
Sexual Harassment Complaint Procedure and JBA/GBN-AR(2) - Federal Law (Title IX) Sexual 
Harassment Complaint Procedure). The district may also need to use other complaint procedures when the 
alleged conduct could meet the definitions for other complaint procedures 

OREGON DEFINITION AND PROCEDURES 

Oregon Definition 

Sexual harassment of students, staff members or third parties I shall include: 

1. A demand or request for sexual favors in exchange for benefits; 

2. Unwelcome conduct of a sexual nature that is physical, verbal, or nonverbal and that: 

a. Interferes with a student's educational activity or program; 
b. Interferes with a school or district staff member's ability to perform their job; or 
c. Creates an intimidating, offensive, or hostile environment. 

1
~ "Third party" means a person who is not a student or a school or district staff member and who is: 1) on or immediately 

adjacent to school grounds or district property; 2) at a school-sponsored activity or program; or 3) off school grounds or district 
property if a student or a school or district staff member acts toward the person in a manner that creates a hostile environment 
for the person while on school or district property, or at a school- or district-sponsored activity. 
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3. Assault when sexual contact occurs without consent2.Sexual harassment does not include conduct 
that is necessary because of a job duty of a school or district staff member or because of a service 
required to be provided by a contractor, agent, or volunteer, if the conduct is not the product of 
sexual intent or a person finding another person, or another person's actions, offensive because of 
that other person's sexual orientation or gender identity. 

Examples of sexual harassment may include, but not be limited to, physical touching or graffiti of a sexual 
nature; displaying or distributing of sexually explicit drawings; pictures and written materials; sexual 
gestures or obscene jokes; touching oneself sexually or talking about one's sexual behaviors in front of 
others; or spreading rumors about or rating other students or others as to appearance, sexual activity or 
performance. 

Oregon Procedures 

Reports and complaints of sexual harassment should be made to the following individual(s): 

Foster Elementary 
Shelley Nurre Principal 541-367-7810 shelley.nurre@shsd5 Sor. gov 

Hawthorne Elementary 
Mark Looney Principal 541-367-7450 mark. looney@shsd5 Sor. gov 

Holley Elementary 
Josh Dargis Principal 541-367-7510 josh. dargis@shsd5 Sor. gov 

Oak Heights Elementary 
Ryan Adams Principal 541-367-7411 ryan.adams@shsd55or.gov 

Sweet Home Jr. High School 
Nate Tyler Principal 541-367-7411 nate.tyler@sshsd5 Sor. gov 

Sweet Home Charter School 
Monica Isom Principal 541-367-1833 shcs@piecharter.org 

Administration 
Terry Martin Superintendent 541-367-7637 terry.martin@shsd5 5 or. gov 
Brian Brands Dir. of Student Serv. 541-367-7115 brian. brands@shsd5 Sor. gov 

These individual(s) are responsible for accepting and managing com_Qlaints of sexual harassment. Persons 
wishing to re ort should contact them using the above information. his erson is also desigQated as the 
Title IX coordinator. See JBA/GBN-AR(l) - Sexual Harassment Complaint Procedure. 

Response 

2 "Without consent" means an act performed: (a) without the knowing, voluntary and clear agreement by all parties to 
participate in the specific act; or (b) when a person who is a party to the act is incapacitated by drugs or alcohol; unconscious; or 
pressured through physical force, coercion or explicit or implied threats to participate in the act. 

Sexual Harassment - JBA/GBN 
2-9 

mailto:terry.martin@shsd5
mailto:shcs@piecharter.org
mailto:nate.tyler@sshsd5
mailto:ryan.adams@shsd55or.gov
mailto:shelley.nurre@shsd5


Any staff member who becomes aware of behavior that may violate this policy shall immediately report to 
a district official. The district official (with coordination involving the reporting staff member when 
appropriate) will take any action necessary to ensure the: 

I. Student is protected and to promote a nonhostile learning environment; 

2. Staff member is protected and to promote a nonhostile work environment; or 

3. Third party who is subjected to the behavior is protected and to promote a nonhostile environment. 

This includes providing resources for support measures to the student, staff member or third party who was 
subjected to the behavior and taking any actions necessary to remove potential future impact on the 
student, staff member or third party, but are not retaliatory against the student, staff member or third party 
being harassed or the person who reported to the district official. 

Any student or staff member who feels they are a victim of sexual harassment are encouraged to report 
their concerns to district officials, this includes officials such as the principal, compliance officer or 
superintendent. Students may also report concerns to a teacher, counselor or school nurse, who will 
promptly notify the appropriate district official. 

Investigation 

All reports and complaints about behavior that may violate this policy shall be investigated. The district 
may use, but is not limited to, the following means for investigating incidents of possible harassment: 

1. Interviews with those involved; 

2. Interviews with witnesses; 

3. Review of video surveillance; 

4. Review of written communications, including electronic communications; 

5. Review of any physical evidence; and 

6. Use of third-party investigator 

The district will use a reasonable person standard when determining whether a hostile environment exists. 
A hostile environment exists if a reasonable person with similar characteristics and under similar 
circumstances would consider the conduct to be so severe as to create a hostile environment 

The district may take, but is not limited to, the following procedures and remedial action to address and 
stop sexual harassment: 

1. Discipline of staff and students engaging in sexual harassment; 

2. Removal of third parties engaged in sexual harassment; 

3. Additional supervision in activities; 
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4. Additional controls for district electronic systems; 

5. Trainings and education for staff and students ; and 

6. Increased notifications regarding district procedures and resources 

When a student or staff member is harassed by a third party, the district will consider the following: 

1. Removing that third party's ability to contract or volunteer with the district, or be present on district 
property; 

2. If the third party works for an entity that contracts with the district, communicating with the third 
party 's employer; 

3. If the third party is a student of another district or school, communicate information related to the 
incident to the other district or school; 

4. Limiting attendance at district events; and 

5. Providing for additional supervision, including law enforcement if necessary, at district events 

No Retaliation 

Retaliation against persons who initiate complaint or otherwise report sexual harassment or who 
participate in an investigation or other related activities is prohibited. The initiation of a complaint, 
reporting of behavior, or participation in an investigation, in good faith about behavior that may violate 
this policy may not adversely affect the: 

1. Educational assignments or educational environment of a student or other person initiating the 
complaint, reporting the behavior, or participating in the investigation; or 

2. Any terms or conditions of employment or of work or educational environment of a school or district 
staff member or other person initiating the complaint, reporting the behavior, or participating in the 
investigation. 

Students who initiate a complaint or otherwise report harassment covered by the policy or who participate 
in an investigation may not be disciplined for violations of the district's drug and alcohol policies that 
occurred in connection with the reported prohibited conduct and that were discovered because of the report 
or investigation, unless the student gave another person alcohol or drugs without the person's knowledge 
and with the intent of causing the person to become incapacitated and vulnerable to the prohibited conduct. 

Notices 

When a person3 who may have been affected by this policy files a complaint or otherwise reports behavior 
that may violate the policy, the district shall provide written notification to the following: 

3 Student, staff member, or third party, or if applicable, the student or third party's parent. If the person is a minor, the district 
should consider when to contact the person's parent. 
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l. Each reporting person; 

2. If appropriate, any impacted person who is not a reporting person; 

3. Each reported person; and 

4. Where applicable, a parent or legal guardian of a reporting person, impacted person, or reported 
person. 

The written notification must include4
: 

1. Name and contact information for all persons designated by the district to receive complaints; 

2. The rights of the person that the notification is going to; 

3. Infonnation about the internal complaint processes available through the school or district that the 
student, student's parents, staff member, person or person's parent who filed the complaint may 
pursue, including the person designated for the school or district for receiving complaints and any 
time lines; 

4. Notice that civil and criminal remedies that are not provided by the school or district may be 
available to the person through the legal system and that those remedies may be subject to statutes of 
limitation; 

5. Information about services available to the student or staff member through the school or district, 
including any counseling services, nursing services or peer advising; 

6. Information about the privacy rights of the person and legally recognized exceptions to those rights 
for internal complaint processes and services available through the school or district; 

7. Information about, and contact information for, services and resources that are available to the 
person, including but not limited to: 

a. For the reporting person, state and community-based resources for persons who have 
experienced sexual harassment; or 

b. For the reported persons, information about and contact information for state and 
community-based mental health services. 

8. Notice that students who report about possible prohibited conduct and students who participate in an 
investigation under this policy may not be disciplined for violations of the district's drug and alcohol 
policies that occurred in connection with the reported prohibited conduct and that were discovered as 
a result of a prohibited conduct report or investigation unless the student gave another person alcohol 
or drugs without the person's knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct; and 

9. Prohibition of retaliation. 

4 Remember confidentiality laws when providing any information. 
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The notice must: 

1. Be written in plain language that is easy to understand; 

2. Use print that is of a color, size and font that allows the notification to be easily read; and 

3. Be made available to students, students' parents, staff members and member of the public at each 
office, at the district office and on the website of the school or district. 

Additionally, notice must be provided to the person who initiated the complaint and, if applicable, the 
person's parents, when an investigation is initiated and when it is concluded. The notification at the 
conclusion of the investigation must include whether a violation of the policy was found to have occurred 
to the extent allowable under state and federal student confidentiali laws. 

Oregon Department of Education (ODE) Support 

The ODE will provide technical assistance and training upon request 

FEDERAL DEFINITION AND PROCEDURES 

Federal Definition 

Sexual harassment means conduct on the basis of sex that satisfies one or more of the following: 

1. An employee of the district conditioning the provision of an aid, benefit, or service of the district on 
an individual's participation in unwelcome sexual conduct; 

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and objectively 
offensive that it effectively denies a person equal access to the district's education program or 
activity5; 

3. "Sexual assault": an offense classified as a forcible or nonforcible sex offense under the uniform 
crime reporting system of the Federal Bureau of Investigation; 

4. "Dating violence": violence committed by a person who is or has been in a social relationship of a 
romantic or intimate nature with the victim and where the existence of such a relationship shall be 
determined based on a consideration of the length of the relationship, the type of relationship and the 
frequency of interaction between the persons involved in the relationship; 

5. "Domestic violence": felony or misdemeanor crimes of violence committed by a current or former 
spouse or intimate partner of the victim, by a person with whom the victim shares a child in 
common, by a person who is cohabitating with or has cohabitated with the victim as a spouse or 

5 "Education program or activity" includes locations, events, or circumstances over which the recipient exercised substantial 
control over both the respondent and the context in which the sexual harassment occurs." (Title 34 C.F.R. § 106.44(a)) 
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intimate partner, by a person similarly situated to a spouse of the victim under the domestic or family 
violence laws of the jurisdiction receiving grant monies, or by any other person against an adult or 
youth victim who is protected from that person's acts under the domestic or family violence laws of 
the jurisdiction; or 

6. "Stalking": engaging in a course of conduct directed at a specific person that would cause a 
reasonable person fear for the person's own safety or the safety of others, or suffer substantial 
emotional distress. 

This definition only applies to sex discrimination occurring against a person who is a subject of this policy 
in the United States. A district's treatment of a complainant or a respondent in response to a formal 
complaint of sexual harassment may constitute discrimination on the basis of sex under Title IX. 

Federal Procedures 

The district will adopt and publish grievance procedures that provide for the prompt and equitable 
resolution of the student and employee complaints alleging any action that would be prohibited by this 
policy. See JBA/GBN-AR(2) ..- Federal Law (Title IX) Sexual Harassment Complaint Procedure. 

Reporting 

Any person may report sexual harassment. This report may be made in person, by mail, by telephone, or 
by electronic mail, or by any other means that results in the Title IX S coordinator receiving the person's 
verbal or written report. The report can be made at any time. 

The director of student services is designated as the Title IX S coordinator and can be contacted at 
541-367-7115. The Title IX 6coordinator will coordinate the district's efforts to comply with its 
responsibilities related to this policy. The district prominently will display the contact information for the 
Title IX 6coordinator on the district website and in each handbook 

Response 

The district will promptly respond to information, allegations or reports of sexual harassment when there is 
actual knowledge of such harassment, even if a formal complaint has not been filed. 6 The district shall 
treat complainants and respondents equitably by providing supportive measures 7 to the complainant and by 
following a grievance procedure8 prior to imposing any disciplinary sanctions or other actions that are not 

6 (Title 34 C.F.R. § 106.44(a)) Response cannot be deliberately indifferent. A recipient is deliberately indifferent only if its 
response to sexual harassment is clearly unreasonable in light of the known circumstances. 

7 (Title 34 C.F.R. § 106.44(a)) Supportive measures means non-disciplinary, non-punitive individualized services offered as 
appropriate, as reasonably available, and without fee or charge to the complainant or the respondent before or after the filing of 
a formal complaint or where no formal complaint has been filed . Such measures are designed to restore or preserve equal access 
to the recipient's education program or activity without unreasonably burdening the other party, including measures designed to 
protect the safety of all parties or the district 's educational environment, or deter sexual harassment.~ The district must maintain 
as confidential any supportive measures provided to the complainant or respondent, to the extent that maintaining such 
confidentiality would not impair the ability of the recipient to provide supportive measures. (Title 34 C.F.R. § 99.30(a)) 

8 This grievance procedure must meet the requirements of Title 34 C.F.R. § 106.45 (included in accompanying administrative 
regulation, see JBA/GBN-AR(2) - Federal Law (Title IX) Sexual Harassment Complaint Procedure). 
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supportive measures against a respondent. The Title IX Ecoordinator is responsible for coordinating the 
effective implementation of supportive measures. 

The Title IX Ecoordinator must promptly contact the complainant to discuss the availability of supportive 
measures, consider the complainant's wishes, with respect to supportive measures, inform the complainant 
of the availability of supportive measures with or without the filing of a formal complaint, and explain to 
the complainant the process for filing a formal complaint. 9 

If after an individualized safety and risk analysis, it is determined that there is an immediate threat to the 
physical health or safety of any person, an emergency removal of the respondent can take place. 10 The 
district must provide the respondent with notice and an opportunity to challenge the decision immediately 
following the removal. A non-student employee may also be placed on non-disciplinary administrative 
leave pending the grievance process. 

Notice 

The district shall provide notice to all applicants for admission and employment, students, parents or legal 
guardians, employees, and all unions or professional organizations holding collective bargaining or 
professional agreements with the district of the following: 

1. The name or title, office address, electronic mail address, and telephone number of the Title IX 
Ecoordinator( s); 

2. That the district does not discriminate on the basis of sex in the education program or activity that it 
operates, as required by Title IX. This includes admissions and employment; and 

3. The grievance procedure and process, how to file a formal complaint of sex discrimination or sexual 
harassment, and how the district will respond. 

Inquiries about the application to Title IX and its requirements may be referred to the Title IX coordinator 
or the Assistant Secretary 11 

, or both 

No Retaliation 

Neither the district or any person may retaliate 12 against an individual for reporting, testifying, providing 
evidence, being a complainant, otherwise participating or refusing to participate in any investigation or 
process in accordance with this procedure. The district must keep confidential the identity of parties and 
participating persons, except as disclosure is allowed under Family Educational Rights and Privacy Act 
(FERPA), as required by law, or to carry out the proceedings herein. Complaints of retaliation may be filed 
using these procedures. 

9 The Title IX coordinator may also discuss that the Title IX coordinator has the ability to file a formal complaint. 

10 The district may still have obligations under Individuals with Disabilities Education Act (IDEA), Section 504 of the 
Rehabilitation Act of 1973 or the American with Disabilities Act (ADA). (Title 34 C.F.R. § 106.44(c)) 

11 Of the United Stated Department of Education. 

12 Retaliation includes, but is not limited to, intimidation, threats, coercion, and discrimination. 
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Charging an individual with a code of conduct violation for making a materially false statement in bad 
faith in the course of a grievance proceeding does not constitute retaliation. 

Publication 

This policy shall be made available to students, parents of students and staff members. This policy and 
contact information for the Title IX ~ oordinator shall be prominently published in the school student 
handbook and on the district website. This policy shall also be made available at each school office and at 
the district office. The district shall post this policy on a sign in all grade 6 through 12 schools, on a sign 
that is at least 8.5 inches by 11 inches in size. A copy of the policy will be made available to any person 
upon request. 

END OF POLICY 

Legal Reference(s): 

ORS 243 .706 ORS 342.850 ORS 659A.030 
ORS 332.107 ORS 342.865 
ORS 342.700 ORS 659.850 OAR 581 -021-0038 
ORS 342.704 ORS 659A.006 OAR 584-020-0040 
ORS 342.708 ORS 659A.029 OAR 584-020-0041 

Title VI of the Civil Rights Act of 1964, 42 U.S.C. § 2000d (2018). 
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e (2018). 
Title IX of the Education Amendments of 1972, 20 U.S.C. §§ 1681-1683 (2018); Nondiscrimination on the Basis of Sex in 
Education Programs or Activities Receiving Federal Financial Assistance, 34 C.F.R. Part 106 (2020). 
Bartsch v. Elkton School District, FDA-13-011 (March 27, 2014). 
Davis v. Monroe County Bd. of Educ. , 526 U.S. 629 (1999). 
Gebser v. Lago Vista Indep. Sch. Dist. , 524 U.S. 274 (1998).l!f 

Cross Reference(s): 

GBN/JBA - Sexual Harassment 
GBNA - Hazing, Harassment, Intimidation, Bullying, Menacing or Cyberbullying - Staff 
JFCF - Hazing, Harassment, Intimidation, Bullying, Menacing, Cyberbullying, Teen Dating Violence, or Domestic Violence -
Student 
JHFF/GBNAA - Suspected Sexual Conduct with Students and Reporting Reqai1orncats 
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